Poccuiickas ®enepanns
Amypckast 06aacTn
AamunucTpauus paovero noceka (nrr) Ilporpece

MNOCTAHOBJIEHHUE

2 L Ap/Erona ' Ne A7z

OO yTBep:KIeHHH aAMHHHCTPATHBHOTO perinaMeHTa npeiocTaBIeHHs
MYHHLHIANBHON yCIyr# oTaenoM obpa3osanus (nrr) INporpecc
«Bbl1aua paspelueHns. OpraHoM ONeKH | NONeYHTeNTbeTBa paboyero noceska
(nrT) Iporpecc Ha u3MeHenne Gamuanu u (Win) UMeHH pebeHka, 10
AOCTHIKEHHS UM Bo3pacTta 14 net»

B uensx peanusauun ®enepanbHoro 3akona ot 28 mons 2012 r. N 133-
@3 "O BHeceHHHN H3MEHEHHIT B OT/Ie/IbHbIE 3aKOHONATEIBHbIE AKThI Poccuiickoit
Qeziepaurn B LeNSX YCTPAaHeHHMs OrpaHuueHuil s Npe1ocTaBNeHUs
FOCYAApCTBEHHBIX W MYHHUMNATBHBIX YCIYT 10 NPHHLMIMY "oaHOro okHa", Ha
ocHOBaHuH DejiepaabHOro 3akoHa ot 27.07.2010 Ne 210-03 "06 OpraHu3alMu
NPEJOCTABICHNS IOCYAAPCTBEHHBIX H MYHHLUHNATBHBIX YCIYT»

MOCTAHOB.JSA

L.YTBepANTL aaMHHHCTPATHBHbI periaMent mno NPEOCTABICHUIO OT/IE/IOM
obpazosanus (nrr) INporpece MyHULHNAIBHOI yenyrn  «Bbijaua paspemenus
OpraHoM omekd W noneduTenbcTBa pabodero nocenka (nrr) IMporpecc Ha
H3MeHeHHe daMunuu 1 (HIH) HMeHH peGeHKa, 10 JOCTHXKEHHS UM BO3pacTa 14
ner»

2.'Hactosiuee noctaHosnenue BeTynaer s CHITY C MOMEHTa OIyGIHKOBAaHHS Ha
odHUKATEHOM caliTe AIMUHUCTpalHH pabouero nocemka (nirt) Iporpecc.

3. KOHTponk 3a MCIOJHEHMEM HACTOSIIEr0 MOCTAHOBIEHHUS BO3JIarar0 Ha
3aMECTHTEIA riaBbl padouero nocénka (nrr) I[lporpecc mo coumanbHbiM
sonpocam H.B. Tenexuukosy.

_—
@

(&S _
W.o0. rnasel paGouero nocesnka C\v‘r

(nrr) Iporpece \ Z B.b. Onsmanos




ITpunoxenue

K IIOCTaHOBJIEHUIO TJIaBBI
pabouero mocenka (rrt) [Iporpecc
ot «28» mapta2016 roma Ne 169

AJIMUHUCTPATUBHBIN PETJIAMEHT
NNPEJOCTABJIEHUA MYHUIIUTIAJIBHOHU YCJIYT'U
«Bb11a4a pa3penieHusi OPraHoOM OINEeKH M MONEeYUTeIbCTBA padodero moceaka

(nrr) Iporpecc Ha n3Mmenenue pamMunu U (WIN) MMEeHU pedeHKa, 10
TOCTHKEHUSI UM Bo3pacra 14 jer»

1. O0mue moJ10:KeHus
IIpeamet peryJimpoBaHusi A AMUHUCTPATUBHOIO perjiaMeHTa

1.1. AJIMUHUCTpPaTHBHBIM pErjJaMeHT MPEAOCTABICHUS MYHUIMIAIbHOU
ycayru «Bslmaua paspemieHuss OpraHoM OIEKH M ITONEYMTENbCTBA HA M3MEHEHUE
dbammwmu 1 (WIM) UMEHU peOeHKa, /10 JTOCTWKEHHS UM Bo3pacTta 14 ner» (manee -
aIMUHHACTPATUBHBIN pErjlaMeHT), OTIPENEIISIET MTOPSOK, CPOKH 151
MOCJIEIOBATENBHOCTh ACHCTBUI (aAMUHUCTPATUBHBIX NpOLERYp), POpMbI KOHTPOJISA
3a UCIOJHEHHUEM, OTBETCTBEHHOCTh OJKHOCTHBIX JIML] OPraHOB, IPEIOCTABIIIOIINX
MYHMIIMIIAJIbHBIE YCIYTH, 3a HECOOIIOACHHE MMM TpeOOBAHMN PErIaMEHTOB IpU
BBINIOJTHEHUM aJMUHHCTPATUBHBIX Mpolenyp (AelcTBUii), MOPSAOK 00KaloOBaHUs
neictBuii (0e3neicTBUs) JOHKHOCTHOIO JIMIA, @ TAaKKE MPUHUMAEMOT0 UM pEIICHUs
IpU MIPEIOCTABICHNN MYHULIUIIAIBHON YCIYTH (Jlajee — MyHUIIMIaIbHAs yCIIyTa).

Hacrosiuit = amMUHHUCTPATUBHBIN  periiaMeHT  pa3paboTaH B LEJAX
YHOPSAIOYECHHS] aIMUHHUCTPATUBHBIX IPOLIEAYP U AJAMUHUCTPATUBHBIX JIEUCTBUIA,
MOBBIIEHUSI KayeCcTBa NPEAOCTABIEHUS M JOCTYIIHOCTH MYHUUMIIAJIIBHOW YCIYTH,
YCTpaHEHHS] U30BITOYHBIX JEHCTBUA M M30BITOYHBIX aJMUHUCTPATUBHBIX MPOLEAYD,
COKpalleHUs KOJINYECTBA JIOKYMEHTOB, IIPEICTABISIEMBIX 3aABUTEISMU  JJIA
MOJIyYeHUS] MyHUIIUNAIBHOU YCIYTH, IPUMEHEHUS! HOBBIX ONTUMU3HPOBAHHBIX (OpM
JOKYMEHTOB, CHWKEHHSI KOJIMYECTBA B3aNMOJICUCTBUN 3asiBUTENIEN C JOJKHOCTHBIMU
JMIIAMH, COKpALIEHHUs CPOKa MPEIOCTABICHUS MYHHMIMIIAJIBHOM YCIYyTH, a TaKXKe
CPOKOB VICIIOJTHEH U OTZEJIbHBIX aMUHUCTPATUBHBIX nporeayp u
aJMUHUCTPATUBHBIX JEHCTBUN B pAMKax IpPEIOCTaBICHUS MYyHULMIIAIbHOW YCIIyTH,
€CJIM 3TO HE MPOTUBOPEUUT (heepaabHbIM 3aKOHAM, HOPMATUBHBIM MTPABOBBIM aKTaM
IIpesunenta Poccuiickot ®enepaunn u [IpaBurenscrBa Poccuiickoinn denepannu,
HOPMATUBHBIM TPABOBBIM aKTaM AMYpPCKOW O0JaCTH, MyHHUIIMIIAJbHBIM MPAaBOBBIM
aKTaM.

Onucanne 3asiBUTEIEl, a TaKKe (PU3HYECKUX U IOPUAHYECKUX JIUI, UMEIOIIUX
MPAaB0 B COOTBETCTBHUH C 3aKOHOAATEJILCTBOM Poccuiickoin @enepanun Judo B
CIJTY Ha/leJIEeHUA UX 3asiBUTEJISIMHM B MOPAJIKE, YCTAHOBJIEHHOM
3aKkoHoAaTeJbcTBOM Poccuiickoii @eaepauum, NOJHOMOYUAMH BbICTYNIATH OT
UX UMEHH MPHU B3aUMOAEHCTBHHU C COOTBETCTBYIOIIUMH OPraHAMHU MECTHOT' 0



caMOyInpaBJIeHUS] 1 HHBIMH OPraHU3alUsIMU NP NPeA0CTABICHUH
MYHUIHMIAJIBHON yCIyTH

1.2. 3asgBUTENSAMU SABISAIOTCS MOJTyYaTEIN MyHUIIUTIAIBHON YCIYTH, a TaKXKe UX
IPECTABUTENN, 3aKOHHBIC TMPEICTABUTENH, JIEHCTBYIOIIME B COOTBETCTBUU C
3aKoHOJaTenbCTBOM Poccuiickoir ®Penepaunu, AMypckod o0OJacTM WM HA
OCHOBAHUH JIOBEPEHHOCTH (Jjajiee — MPEICTABUTEIN ).

K mnomyuyarenssM MyHUIMIAIBHOM YCIYyTH OTHOCATCS (U3UYECKUE JIULA,
SBJISIFOLLIUECS POJIUTENSIMHA HECOBEPIIEHHOJIETHUX JETEH, HE TOCTUTIINX Bo3pacTta 14
JIeT, IPOKUBAIOLIUX HA TEPPUTOPUH MyHULIMIIAILHOTO 00pa30BaHuUs.

TpebdoBanus k nopsiAKy HHGOPMHUPOBAHUS
0 MOpsAKe NMPeA0CTABJICHUS MYHUIUIIAIbHON YCJIYTH

1.3. NHdopmanusa o mectax HaxoxaAeHUs U rpapuke pabOThl OpPraHoOB
MECTHOTO CaMOYNIPAaBJIEHUsA, MNPEIOCTABILIOINX MYHULUNAIBHYIO YCIYTy, HX
CTPYKTYPHBIX IOAPA3AECICHUAX, OPraHU3alMAX, YYAaCTBYIOIIUX B IPEIOCTABICHUU
MYHUIMTIATBHOW YCIYTH, CLIOCOOBI MOTYYEHUsI MH(DOPMALIMU O MECTaX HaXOKIEHUS
U rpapukax pabOTbl  TOCYJapCTBEHHBIX  OPraHoB, OpPraHoB  MECTHOIO
CaMOYyIpaBJIEHUS U OpraHu3aluii, oOpalleHue B KOTOpblE HEOOXOAUMO st
IPEJOCTABICHUS! MYHULUIAIBHOW YCIYTHM, a TakXke MHOro()yHKIMOHAIBHBIX
LIEHTPOB MPEIOCTABJICHUS I'OCYIAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT, CIIPABOYHBIX
TeneoHax CTPYKTYPHBIX MOJpa3fesiecHul OpraHOB MECTHOTO CaMOYyIpaBliEHUE,
IIPEAOCTABIAIOIIMX MYHULMNAIBHYK YCIyry, OpraHuW3alui, Y4YacTBYIOLIUX B
IOPEJOCTABIICHUU MYHULMINAIBHOW yCIyrd, B TOM YHCIe HOMep TenedoHa-
aBTOMH(OpMaTOpa, aapecax UX IEKTPOHHOU MouThl coaepkutcs B [Ipunoxenun 1
aIMUHHACTPATUBHOMY PETJIaMEHTY.

1.4. Nudopmamuss 0 NOpsAIKE NPEIOCTABICHUS MYHHUIMNAIBHOW YCIYTH,
YCIIYr, HEOOXOAMMBIX M 00S3aTENbHBIX JUIsI MNPEAOCTABICHUS MYHULUIAIBLHOU
YCIYTH, Pa3MEIIaeTCs:

o Ha MH(POPMAIIMOHHBIX CTEH/IAX, PACIOJIOKEHHBIX B OT/IENIe 00pa30BaHuUs
pabouero mocénka (mrr) Ilporpecc nmo aapecy: nrr. Ilporpecc, yi.
Jlenunrpanackas,12 A;

° Ha  MHQOPMALIMOHHBIX  CTEHJAX,  pACIOJOKEHHbIX B  M®@I]

npeodoCcmasienuss 20CYOapCmMEeHHbIX U MYHUYUNAIbHLIX YCIye paboueco Nocénxa
(nem) Ilpoepecc (nanee Ttakxke — MO®DI) mo aapecy: nrr. Ilporpecc, yi.
Jlenunrpaackas, 30A;

o B pa3laToO4HbIX MaTepuanax (Opomropax, Oykierax, JHCTOBKax,
naMaTKax), HaxONAIIMXCS B OpraHax W OpTraHM3alusiX, YYacTBYIOIIMX B
MPEIOCTABICHUN MYHHUITUTIATBHON YCIIYTH;

o B DJIEKTPOHHOM BHJIe B HH()POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
HurtepHer (nanee — cetb UHTEpHET):

- Ha o(puIMaIbBHOM HH()OPMALIMOHHOM MOpTajie OTAena 00pa3oBaHus paboyero
nocénka (irt) [Iporpecc: www.progobr.ru ;



- Ha caillte peruoHasbHOM wuHpopmarmoHHol cuctembl "[lopran
TOCYy/IapCTBEHHBIX W MYHHUIMIAIBHBIX ycIyr (pyHkuuil) Amypckoit obmactu':
http://www.gu.amurobl.ru/;

- B TOCYJapCTBEHHOW HH(popManmoHHoil cucreme "Eaunbiii mopran
rOCyJIapCTBEHHBIX U MYHUIIMITATBHBIX yeuyT (dyrkmmii)": http://www.gosuslugi.ru/;

- Ha oduruansbHoM caiite MO®I[ pabouero mocénka (mrt) IIporpecc
http://www.mfc-amur.ru/ Ha anmapaTHO-IPOrpaMMHBIX KOMIUIEKcax — WHTepHET-
KHOCK.

o Ha anmnapaTHO-MIPOTrPAMMHBIX KOMILIEKcax — IHTepHET-KHOCK.

1.5. Mndopmanuio o mopsiike MPeIOCTaBICHUS MYHHUIIMIAIbHOW YCIIYTH, a
TaK)K€ CBEJCHHMS O XOJI€ IMPEJAOCTABICHUS MYHUIIMIIAJIBHOM YCIYTM  MOYHO
MOJYyYHUTh:

- mocpeAcTBOM TeineOHHOU CBsi3U 1Mo HOMepy otaeneHuss MOI] B (nrr)
[Tporpecc — 8(41647)44258

- 1pu JIMYHOM oOpaienuu B otaenenne M®L nrr [Iporpecc

- TIpu NHcbMEHHOM oOpatenuu B otaenenne M®L] nrr [porpecc

- TOoCpencTBOM TeiaehOHHOH cBsi3u mo Homepy — 8(41647)45367- otmen
oOpazoBanus padouero nocesnka (nrrt) [Iporpecc

- TMpu JUYHOM OOpallleHuu B OTHeN oOpa3oBaHus pabodero mocesnka (IrT)
[Iporpecc

- [IpM MMCbMEHHOM OOpallleHuu B OTJeN 00pa3oBaHusl pabouero Mnocenka
(irt) [Iporpecc

- myTeM nyOiIMYHOro MHPOPMHUPOBAHUS.

1.6. Uudopmauus o mNOpsAKE MNPEJOCTABICHUS MYHULUIIAIBHON YCIyTH
JOJIKHA COJIepKaTh:

CBEJICHUS O MOPSJIKE MOJIyYEHUS MYHUITUTIATLHON YCITyTH;

KaTEropuu Mojydaresiell MyHUITUTIaTbHON YCITYyTH;

agpec  Mmecra mpuema  JOKymMeHToB M®I[ mug  mpemocraBieHUs
MyHULUOAIBHOW yCayru, pexum padotel MOL] (¢ cayuae  opzanuzayuu
npeoocmaeieHus MyHuyunaivHoi ycayu ¢ M@IJ),

aagpec Mecra npuema gokymeHToB OMCY  nmis  mpenocTaBieHUS
MyHUIIUNIATBHOW  yciyTH, pexkum padotst OMCY (8 cayuae opzanuzayuu
npedocmaeieHus mynuyunanvnoil ycayeu ¢ OMCY);,

MOPSAOK Mepeaadyu pe3yibTaTa 3asiBUTEIIO;

CBEJICHUS, KOTOPbIE HEOOXOAMMO YKa3aTh B 3asBJIICHHH O TMPEJOCTABICHUH
MYHUITUTIATEHOW YCIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS] MYHUIIUTATBLHOMN
ycayrd (B TOM 4HuClie C pa3feieHuEeM TaKuX JOKYMEHTOB Ha JOKYMEHTBI, KOTOpHIE
3asBUTENIb 00s3aH TPEAOCTaBUTH CAMOCTOSTENIBHO, U JOKYMEHTBI, KOTOpPBIC
3asBUTEJIb BIIPaBE MPEOCTABUTH MO COOCTBEHHON MHUIIUATHURE);

CPOK MPEAOCTAaBJICHUS MYHUITUTIATILHON yCITYTH;

CBEJICHUSI O TMOpsAKe O00KamoBaHUs JeUCTBUM (Oe31eCTBUS) U PEIICHUM
JOJDKHOCTHBIX JIHIL.

KoncynpTamum mo mpoueaype MpeaoCTaBlICHUsS MYHUIUTNIATBHON YCIyTH



OCYUIECTBJISIIOTCS COTPYJIHUKAMHU OTAEIOM 00pa3oBaHus paboyero moceinka (IrT)
[Iporpecc m (miu) M®PIL padouero mocenka (nrr) Ilporpecc B cooTBEeTCTBUU C
JOJDKHOCTHBIMHA HHCTPYKITASIMH.

[Ipu oTBerax Ha TeiehOHHBIE 3BOHKH W JUYHBIC OOpPAIICHUS COTPYIHHUKH
otmena obpazoBaHus padouero nocenka (nrt) Ilporpecc u (wiam) M®@II padouero
nocesaka (nrr) Ilporpecc, oTBeTCTBEHHBIE 32 HH(DOPMHUPOBAHHUE, MTOAPOOHO, YETKO U
B BSXJIMBOU (opMe MHPOPMHUPYIOT OOPATHBIIMXCS 3aABUTEIICH MO MHTEPECYIOMUM
UX BOIPOCaM.

YcrHoe wuHGOpMHpPOBAHME KaXJIOro oOpartuBiierocss 3a uHdopmaiuei
3asiBUTEINS OCyIIeCTBIsIeTcs He Oosee 15 MUHYT.

B cinydae ecnu ayig MOATOTOBKM OTBETAa Ha YCTHOE oOpaleHue TpelOyeTcs
0oJee MPOIOIKUTEILHOE BpEMsi, COTPYAHUK OT/eNa 00pa3oBaHus paboyero noceaka
(urt) Iporpecc u (nam) M®@LI padoyero nocesika (nrr) [lporpece, oTBETCTBEHHBIM
3a MHQPOPMHUpPOBAHUE, TMpEAJaraeT 3auHTEPECOBAHHBIM JIMIIAM TEPE3BOHUTH B
OTpENICNICHHbIA J€Hb U B ompenesieHHoe BpeMs. K HazHaueHHOMY CpPOKY JOJDKEH
OBITH TOATOTOBJICH OTBET IO BOIIPOCAM 3asBUTENEH, B Cllydyae HEOOXOAUMOCTH OTBET
TOTOBUTCS TIPH B3aWMOJCHCTBUU C JOJDKHOCTHBIMH JIMIIAMH  CTPYKTYPHBIX
NoApa3JeICHUA OpraHoB U OpraHu3aluid, Y4YacTBYIOIIMX B MPEIOCTABICHUU
MYHULIMNAIBHOMN YCIIyTH.

B cnyuae ecnu npenocraBienne uHGopMaui, HeOOXOAUMOW 3asBUTEIIO, HE
MPEACTABISACTCS  BO3MOXKHBIM  IOCPEACTBOM  TeiedoHa, COTPYAHHMK  OTJeja
oOpazoBanus pabouero nocenka (nrrt) [Iporpecc u (nam) M®II padouyero nocesika
(nrt) Iporpecc, npuHsBIIUNA TeaehOHHBIM 3BOHOK, Pa3bsCHIET 3asgBUTENIO MPABO
o0OpaTUThCS C MUCBMEHHBIM OOpaIieHrueM B OTAeN oOpa3oBaHusl paboyero mocesnka
(nrt) Iporpecc m (wiam) MPIL paboyero nocenka (nrrt) [Iporpecc u TpeboBanus K
o(OpMIICHUIO 0OpaIICHUS.

OTBEeT Ha MUCHbMEHHOE OOpalllCHUE HAIpPaBIACTCS 3asBUTEIIO0 B TEYEHUE 5
pabounx co JHSI perucTpalvy OOpaIlleHus B OTJee 00pa3oBaHusl pabovero mocenka
(urt) [Iporpecc n (niu) M®@II padouero nocesika (nrt) Ilporpecc.

[TucbMeHHBI OTBET Ha OOpalleHuEe JTOJDKEH CoAepKaTh (HaMIIMI0 U HOMED
TeneoHa HCMOJHUTENS W HaIpaBJISIeTCs MO MOYTOBOMY aApecy, yKa3aHHOMY B
oOpalleHuu.

B cnyuae eciu B oOpailieHH O MPEIOCTABICHUN MMCbMEHHON KOHCYJIbTAIIMU
Mo TPOLEAYype NPEIOCTABICHUS MYHHUIMIAIBLHOW YCIyrW HE yKazaHa (aMuius
3asiBUTEJS, HAMPABHUBIIETO OOpAalleHHe, U MOYTOBBIA ajpec, M0 KOTOPOMY JTOJDKEH
OBITH HAIIPaBJICH OTBET, OTBET Ha OOpaIleHue HEe JacTCs.

[Ty6nmuunoe wHGOPMUPOBAHKHE O TOPSAIKE MPEIOCTABICHUS MYHHUIIUITATLHON
YCIAYyTd  OCYHIIECTBISIETCSI  MOCPEACTBOM  Pa3MEIICHUSI  COOTBETCTBYIOIEH
uH(pOpMaIuU B CPEACTBAX MacCOBOM MHGOpMAIMK, Ha OPUITMATHLHOM CaiTe OTaesa
oOpazoBanus padbouero nocesnka (nrr) [Iporpecc u (wau) M®PIL paboyero nocesika
(urr) Iporpecc.

[Ipuem 1OKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTABICHUS MYHUIMIATLHOMN
YCIIYTH, OCYIIECTBIISIETCS IO aApecy OTAena oOpa3zoBaHus paboyero rnocenka (IrT)
[Tporpecc u (miiu) M®PII padouero noceaka (nrr) [Iporpecc.



2. CTanaapTt npeaocraBjieHHs MyHUIUIIAJBHOH YCIyIH
HanMeHoBaHHMe MyHMUIMIIAJIBHON yCJIYyTIH

2.1. HamMeHoBaHMEe MyHULHNAIbHOW ycayru: «Bslmaua paspemeHus
OpraHaMy OIEKH M TIOTIEYUTENIbCTBA Ha U3MeHeHue (amunuu U (WIM) HMEHHU
pebeHka, 10 JOCTHXKEHUS UM Bo3pacTta 14 ner».

HaumeHoBaHue opraHa, HemoCpPeACTBEHHO NMPeA0CTABJIAIOIIET0
MYHUIHMIAJIbHYIO YCJIYTY

2.2. TlpenocTtaBicHHEe MYHHUIUIAIBHON YCIYTH OCYIIECTBISETCS 8 opeaHe
onexu u noneyumenbcmaea omoena oopazosanus paboueo nocénxka (nem) Ilpoepecc.

Opransl 1 OpraHu3anny, y4acTByIOIIMeE B IIPeI0CTABJICHUN
MYHULIMIAJIBbHON yCIyrd, o0panieHne B KOTOpble HE00X0AUMO IJIs1
NpeaoCTABJICHU MYHMIHMIAIBHON yCJIyTIH

2.3. Oprasbl W OpraHW3alMM, YYacTBYKOIIME B  IPEIOCTABICHUN
MYHUIUMNIATBHOW YCIyTH, OOpalleHre B KOTOPbIE HEOOXOUMO JIJIsl IPEIOCTABICHUS
MYHUIUTIATBHOU YCITyTH

2.3.1. MOL[ — B yacTu mpUeEMa M PETUCTPALMMU JTOKYMEHTOB Yy 3asBHUTEINS,
3aIpoca HENOCTAIOIIUX JOKYMEHTOB, HAXOIALIUMXCSA B PACIOPSHKEHUM OpPraHOB
roCyIapCTBEHHOU BJIACTH, OpraHoB MECTHOI'0 CaMOYIIpaBJICHUS 17}
IIOJIBEIOMCTBEHHBIX 3TUM OpraHaMm OpraHU3alWil, YBEAOMJICHUS 3asBUTENS O
NPUHATOM pEUIEHMH W BbIJAYM (HANpPaABICHUS) €My JOKYMEHTA, SBIISIIOLIErOCS
pE3yNbTaTOM IPEAOCTABICHUS MYHULMNAIBHOW YCIYIH (8 cayuae OpZaHu3auuu
npeoocmasieHus MyHuUyunaivHou ycayzu ¢ ywacmuem M@II);

M®@I], OMCY He Bnpase TpeOOBaTh OT 3asIBUTEIS:

- IPEICTABJICHUS JOKYMEHTOB U MH(POPMALIMK WM OCYILIECTBIEHUS JACUCTBUM,
IIPEACTABIICHUE WIM OCYILECTBJIEHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHUBHBIMU
IIPABOBBIMM AaKTaMH, PETYJIUPYIOLIMMHA OTHOIIECHUS, BO3HHMKAIOIIME B CBA3U C
IIPENOCTABIEHUEM MYHUIMITAJIBHON YCIYTH;

- IPEACTaBJICHUS JOKYMEHTOB U UH(QOpPMaLlMK, B TOM YHCIIE TOATBEPKIAIOLINX
BHECEHUE 3asIBUTEIIEM IUJIATHI 3a MPEIOCTABICHUE MYHUIIMNIATBHON YCIYTH, KOTOPBIE
HaxXOoJATCA B PACIOPSIKEHUU OPraHOB, MPEIOCTABISIOIIMX MYHHUIIMIAIbHBIE YCIYTH,
rOCy/IapCTBEHHBIX OPIraHOB, HWHBIX OpPraHOB MECTHOTO CaMOYIIpaBJICHUS JHOO
IIOABEIOMCTBEHHBIX ~ TI'OCYJAapCTBEHHBIM  OpraHaM WM  OpraHaM  MECTHOIO
CaMOYIIPaBJICHUSI OpraHu3alMii B COOTBETCTBUM C HOPMAaTUBHBIMHU IPaBOBBIMU
aktamu Poccuiickoii denepanyii, HOPMATUBHBIMUA MPAaBOBBIMH aKTaMHU AMYPCKOM
o01acTd, MYHHUIMIAIbHBIMU TPABOBBIMU aKTaMH, 3a HCKIIOYEHHEM JIOKYMEHTOB,
BKJIFOUEHHBIX B OMNPEACICHHbIM 4YacThio 6 ctatbu 7 DenepaibHOTO 3akoHa OT 27
utoist 2010 r. Ne 210-®3 «OO0 opraHuzanuy NpenaoCTaBICHUSI TOCYAAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT» IEPEYEHb JOKYMEHTOB. 3asBUTENb BIIPABE IPEACTABUTH
yKa3aHHbIE JOKYMEHTHI U HH(POPMAIKIO 0 COOCTBEHHOM MHUIIMATUBE;



- OCYILECTBJIECHUS JCHCTBUM, B TOM YHCIIE COIJIAaCOBAHMM, HEOOXOAUMBIX IS
NOJIyYEHUs] MYHULMIIAJIIBHOM  YCIYTM M CBSI3aHHBIX C  OOpallleHHEM B
rOCyJapCTBEHHBIE OpraHbl, UHbIE OPraHbl MECTHOTO CAMOYIIPABJICHUS, OpraHu3alliH,
32 UCKIIFOYEHHEM IOJTYYEHUs YCIIyT, BKIIOYEHHBIX B MEPEYHH, YKa3aHHbIE B 4acTu |
cratbu 9 ®enepanbHoro 3akoHa oT 27 urong 2010 r. Ne 210-®3 «O6 opranuzauuu
IPENOCTABIEHUSI TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYIr», M MOJyYEHHUS
JIOKYMEHTOB W HH(OpMaIMH, NPEAOCTaBISIEMBIX B peE3yJNbTaTe MPEAOCTaBICHUS
TaKUX YCIYT.

Pe3yabTaTt npenocraBiieHUs MyHMIMIAJIBHON yCJIyTrH

2.4. Pe3ynbpTaToM NMpeoCTaBICHUS MYHUIIMITAIIBHON YCITYTH SBIISIETCS:

1) BBIZaua paspelieHus Ha U3MEHEeHHEe GaMuank U (WIM) UIMEHU peOCHKa, 110
JOCTHKEHHSI UM Bo3pacTa 14 net (nanee — Bblgavya pa3penieHus);

2) OTKa3 B BblJaye pa3pelieHuss Ha u3MeHeHue pamMuiuu U (WiIu) UMEHU
pebeHka, 0 JOCTHMXKEHHUSI UM  Bo3pacta 14 njer (majee — OTKa3 B BbIJaue
pa3pelieHus).

Cpok npenocraBjieHlsi MyHUIUNIAJIbHON YCIYyTH

2.5. MakcuManbHbli CPOK TMPEIOCTAaBICHUS MYHUUUIIAIBHOW  YCIYTH
cocrapisier 30 pabouyux AHEH, HCUUCISEMBIX CO JIHA PErUCTpallMd B OTIENE
oOpa3zoBanusi pabouero mocenka (nrr) [Iporpecc 3asBieHHs ¢ JOKYMEHTaMH,
00s13aHHOCTH IO TPEJICTABICHNUIO KOTOPBIX BO3JI0KeHa Ha 3asButens, U (miam) 30
pado4ux JHel, HCHUCIASIEMbIX CO JHSI PEerucTpaluy 3asiBJCHUS ¢ JOKYMEHTAMHU,
00513aHHOCTH MO NMPEJCTABJICHHUI0O KOTOPBIX B0O3JI0KeHA HaA 3asBuTes1, B MPI]
padouero noceska (nrr) Ilporpecc.

Makcumanvnolii.  CpOK  NPUHAMUA  pDEUIEHUA O  NPeooCHagieHuU
MyHUyunaivHou ycayzu cocmaeginsem 10 padouux oueii ¢ momenma nonyueHus
omoenom obpazoeanus pavovezo noceaka (nzm) Ilpozpecc noanozo Komniexkma
ookymenmoe uz M®I] pabouezo nocenxa (nem) Ilpocpecc (3a uckniouenuem
O00KYMEHMO08, HAXO0O0AUWUXCA 6 DPACNOPAMNCEHUU omoena o00pazoeanus padouezo
nocenka (nzm) Ilpocpecc — Oannble O0OKyMeHmbl ROJAYUAIOMCA OMOEIOM
oopazoeanusa paodouezo nocenka (nem) Ilpocpecc camocmosamenvno 6 nopsaoke
GHYMPUBEOOMCHIEEHHO20 63AUMOOCICMEUST).

Cpox BbIZIauu 3asIBUTEITIO MIPUHSATOTO OTIETIOM 00pa30oBaHus paboyero mocenka
(irt) IIporpecc pereHus: cocTaBisieT He 0oiee TpeX padoumX JTHEH CO JTHS MPUHSATHS
COOTBETCTBYIOIIETO PEMICHUS TAKUM OPTaHOM.

IIpaBoBbIe OCHOBAHUS AJIA NPEAOCTABJICHUS MYHUIMIIAJIBbHOH YCJIYTIH

2.6. IlpenmocraBieHME MYHHULMNAIbHOM  YCIYrM  OCYLIECTBISETCA B
COOTBETCTBHH CO CJICIYIOIIMMH HOPMATHBHBIMH IPABOBBIMU aKTaMH:

- I'paxxnanckum kojaekcoM Poccuiickont denepanuu (dacth nepBas) («CoOpanue

3akoHomaTenbcTBa POy, 05.12.1994, N 32, c1. 3301, «Poccuiickas razeray», Ne 238-
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239, 08.12.1994);

- CemeilinpiM ~ kogekcoM  Poccuiickoit ~ ®enepauuu  («Cobpanue
3akoHogarenscTBa P®y», 01.01.1996, Ne 1, ct. 16, «Poccuiickas razera», Ne 17,
27.01.1996);

- ®enepanbHbiM 3ak0HOM OT 02.05.2006 No 59-®3 «O nopsigke paccMOTpEHHS
oOpamennii rpaxaan Poccuiickoit denmeparum» («Poccmiickas rtazera», Ne 95,
05.05.2006, «Cobpanue 3akoHomaTenncTBa PDy», 08.05.20006, Ne 19, ct. 2060);

- O®eaepaibHBIM 3aKOHOM OT 15.11.1997 Ne 143-®D3 «O0 akTax rpakJIaHCKOIroO
coctostHus»  («Poccuiickas  razera», Ne 224,  20.11.1997, «Cobpanue
3akoHoAaTenbcTBa POy, 24.11.1997, Ne 47, c1. 5340);

-  @enepanbHbiM  3ak0HOM OT 24.04.2008 Ne 48-®3 «0O6 omeke
noneuuteascTBe» («Cobpanue 3akoHoAaTenbcTBa PDy, 28.04.2008, Ne 17, cT. 1755,
«Poccutickas razera», Ne 94, 30.04.2008,);

- @epepanbHbiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu
MPEOCTaBICHUS TOCYJAapCTBEHHBIX M MYHUIMNAIBHBIX yciyr» («Poccuiickas
razeta», Ne 168, 30.07.2010, «Cobpanue 3akoHoaatenbctBa POy, 02.08.2010, No 31,
cT. 4179);

- 3akoHom Amypckoi obmactu ot 25.03.2008 Ne 10-O3 «OO0 opranuzanuul u
OCYILIECTBJIICHUU JEATEIBHOCTU MO ONEKE M MONEYUTEIBCTBY B AMYpPCKON 00J1acTi»
(«Amypckas mpaBna», Ne 54, 28.03.2008, «BectHuk ryOepHaTopa AMYpCKOM
obnactu u [IpaButenbctBa Amypckoi obmactuy, Ne 3, 31.03.20080);

- nosodicerue 06 opeame, OCYWeCmeIsIIoOUUM OAHHYIO QYHKYUTO.

HcuyepnbiBaronuii nepeveHb 10KyMEeHTOB (MHGOpMAan), He00XOAUMBIX
B COOTBETCTBHUM € 3aKOHOAATEJIbHBIMHM WIN HHBIMH HOPMATHBHBIMU
NMPAaBOBBIMHM AKTAMM /ISl PEAOCTABJICHUSI MYHHIUNAJIBLHON YCJIYIH, YCJOYT,
HEOOXOIMMBIX M 00513aTeJIbHBIX JIJIfl IPEI0CTABJIEHUS MYHUIIUNIAJILHOM YCJIYTIH,
KOTOPbIE 3asiBUTE/Ib J0JIZKEH MPEACTABUTH CAMOCTOSITEILHO, CIIOCO0OBI X
MOJIyYeHNsl 3aiBUTEJISAMHU, B TOM YHCJIe B JIeKTPOHHOI opMe, U MOPSAOK UX
npeacTaBjeHust

2.7. VicuepnibIBatoluii epeueHb JOKYMEHTOB (MHpOpMaIu), HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHBHBIMU MPABOBBIMU aKTaMHM JUIsl  MPEJOCTaBICHUS
MYHUITUTIATBHOW YCITyTH, TOJJICKAIIUX MPEJACTABICHUIO 3asgBUTENIEM, CIOCOOBI MX
MOJIyYCHHUS] 3asBUTENIEM, B TOM WYHCIIE€ B OJJCKTPOHHOW (opme, MOPSIOK UX
MPEACTABICHUS] TMPEIYCMOTPEHBI HACTOAIIUM aJIMHUHUCTPATUBHBIM PETIAMEHTOM
MIPUMEHUTEIIBHO K KOHKPETHON aIMUHUCTPATUBHOMN MPOLIEAYPE.

3asBUTEIb JIMYHO MPEAOCTABISET CAEAYIOUIUE JOKYMEHTHI:

- 3asBnenue mno (¢Gopme coriacHo mnpujiokeHnro No 2 K Hacrosuemy
aIMUHUCTPATUBHOMY PETJIAMEHTY (J1ajiee - 3asiBJICHUE).

B 3asBneHnn B 0043aTeIbHOM MOPSIIKE YKA3bIBAIOTCA CIEAYIOLINE CBEICHUS:

- HAMMEHOBAHME OpraHa MECTHOI'O CaMOYMPABJIEHUS, B KOTOPOE HAMPABISETCSA
3asBIIeHUE, TU00 haMUIIHs, UMsI, OTYECTBO COOTBETCTBYIOIIETO JTOJKHOCTHOTO JIMIIA,
1100 TOJKHOCTh COOTBETCTBYIOIIETO JIUIIA;
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- pamunus, uMs, OTYECTBO (MOCHEAHEE - MPU HATMYMH) 3aSBUTENIS, PEKBU3UTHI
JNOKYMEHTA, YAOCTOBEPSIOLIETO JMYHOCTh 3asBUTENS, aJPEC MECTa >KHUTEJbCTBA
(BpeMEHHOT0 NpeObIBaHU);

- (hamMuITHst, UMsI, OTUECTBO, JaTa POKICHHS HECOBEPILIEHHOJIETHETO;

- CyTh 3asBJICHUS,

- corJiacue 3asiBUTeNs Ha 00paboTKy MEPCOHANBHBIX JAHHBIX;

- TMYHAs TOJIUCH U JaTa MOoJa4yu 3asBJICHUS.

- Konmusi macropta uiM MHON JOKYMEHT, YJOCTOBEPSIONIMNA JIMYHOCTh, 000X
ponuteneil  (MHBIX 3aKOHHBIX IPEJICTABUTENIEH) HECOBEPIICHHOJETHETO  (C
NPEABABICHUEM MOJUIMHHUKA).

B cimydae OTCYTCTBHSL Yy HECOBEPIICHHOJETHETO OJIHOTO U3 POJIUTENEH JIHOO
HEBO3MOKHOCTH BOCIIUTAHUS UM HECOBEPIICHHOJIETHETO 3as1BUTEIIEM
IPEIOCTABISACTCS JOKYMEHT, IOJATBEPKIAIOUINM (aKT OTCYTCTBUSL OJIHOTO U3
poauTenel 1100 HEBO3ZMOKHOCTh BOCIIUTAHUS UM HECOBEPIICHHOJIETHETO: PELICHUE
CyJla O JUIICHUH POJUTEIHCKUX MpaB (00 OrpaHUYEHUU B POJUTEIHCKUX MpPaBax), O
NPU3HAHUU POJUTENEH (OAHOTO M3 POAUTENECH) HEAEeCHOCOOHBIMH (OTPAaHUYEHHO
JIeeCIOCOOHBIMU), O€3BECTHO OTCYTCTBYIOIIUMU WJIA YMEPIIUMHU, CBUIACTEIBCTBO O
CMEpTH, CIIpaBKa O pOXkKJIeHUU pebeHKa, BeianHas opraHoMm 3AI'C, u uHble (Komus ¢
MPEABbIABICHUEM MOUIMHHUKA JTM00 HOTapUaJIbHO 3aBEPEHHAs KOIHSA).

Ecim y opgHOro w3 poauTeneil HECOBEPUICHHOJETHErO  OTCYTCTBYET
BO3MOXKHOCTh JIMYHO SIBUTHCS B OTHEN oOpa3oBaHus pabouero mocenka (IIrT)
[Iporpecc, TO 3asBUTENIEM NPEIOCTABISETCS MOMIMHHUK HOTAPUAIBHO 3aBEPEHHOIO
3asiBJICHUS] YKa3aHHOT'O JIMIIA, BEIPAXKAIOIIETO €r0 MHEHHE OTHOCHTEIbHO M3MEHEHUS
UMEHM pebeHka W (WiIM) U3MEHEHHE MPUCBOCHHON emy (amuiauu Ha (QaMUInio
JIPYroro poauTes.

- JlokyMeHT, NOATBEpKAAIOIUN TOJHOMOYMSI 3aKOHHOTO MPEACTABUTEINS
HECOBEPILECHHOJIETHETO:  CBUJETEIBCTBO O POXKACHUM HECOBEPILIECHHOJIETHETO,
CBUJIETEIHCTBO 00 YCTAHOBJICHUH OTIIOBCTBA (KOMHS C MPEAbSIBICHUEM MOJTMHHUKA
100 HOTapUAIILHO 3aBEPEHHAs KOIIHS).

- JIOKyMEHT, TIOATBEPXKAAIOIIMI CEMEMHOE TIOJIOKEHUE 3asBUTEIIS:
CBUJIETENBCTBO O 3aKIOYEHUHU Opaka U (MJIM) CBUJIETEIHCTBO O PACTOpKEHUHU Opaka,
IpU HAIWYUU (KOTIHSI C IPEABABICHUEM MOJIMHHUKA JINOO HOTapUaIbHO 3aBEpEeHHas
KOIIHS).

- . 3asBJICHHE HECOBEPIIECHHOJIETHETO, JOCTHUTIIEro Bo3pacta 10 jer, o ero
COTJIacCM¥ Ha U3MEHEHHE UMEHU U (WiH) (haMUIInu.

- Bemucka u3 110MOBOW (IIOKBApTUPHOM) KHUTM C MECTa JKHUTEJIbCTBA
HECOBEPIICHHOJETHETO (TIOJIJTMHHHUK).

3asBiIeHUE U JOKYMEHTbI, IPEAYCMOTPEHHbBIE HACTOSIIMM aIMUHUCTPATUBHBIM
peraaMeHToM, MOJAKTCS Ha OyMa)KHOM HOCHTENE MM B (POpPME DIEKTPOHHOTO



JNOKYMEHTa. 3asBI€HUE M [JOKYMEHTbl B Cllydae HUX HampaBieHus B (dopme
AIIEKTPOHHBIX ~JTOKYMEHTOB TOJIMUCHIBAIOTCS YCHJICHHON KBaJU(HUIIMPOBAHHON
AIIEKTPOHHOM MOJIMUCHIO COOTBETCTBEHHO 3asBHUTENS WIM YIOJHOMOYEHHBIX Ha
NOANHCAHME TaKWX JOKYMEHTOB IIPEJICTAaBUTENIEH 3asBHUTENI B  MOPSJIKE,
YCTaHOBJICHHOM 3aKOHOJATeNbCTBOM Pocculickoit denepanyu.

DNEeKTpOHHBIE  JOKYMEHTBl  JIOJDKHBI ~ COOTBETCTBOBaTh  TPEOOBAHUSM,
YCTaHOBJICHHBIM B ITyHKTE 2.25 aIMUHUCTPATUBHOTO PErJIAMEHTA.

3asBJICHUE W NIPWIOKEHHBIE K HEMYy JOKYMEHTBI HE JOJDKHBI COJEPXKATh
HOJYUCTOK, MPUIHUCOK, 3aYEPKHYTBIX CJIIOB M MHBIX HEOTOBOPEHHBIX HCIPABICHUIM,
TEKCTbI B HUX JIOJKHBI OBbITh HAaIIMCaHbl pa300puuBO, 0€3 COKpALECHUI.

Konuu 10KyMeHTOB, IpujlaraéMbIX K 3asBJICHUIO, HAIIPABJICHHBIE 3asBUTEIIEM
0 [TOYTE AOJKHBI ObITh HOTAPUAIBHO YJIOCTOBEPEHBI.

I/IcqepnblBalomnﬁ NnepeucHb OCHOBaHUM AJIdA OTKa3a B IpueEMe
AOKYMECHTOB, HQOﬁXO)]l/IM])IX AJIA TIPEAOCTABJICHHUSA MyHI/IHI/IHaJILHOi/i yYcayru

2.8. OcHoBaHMsI Ui OTKaza B MpHEME JTOKYMEHTOB, HEOOXOIWMBIX st
IIPEAOCTABIEHNS MYHHUIUIIAJIBHON YCIIYTH, HE PEyCMOTPEHBI.

HcuepnbiBaroniuii nepevyeHb 0CHOBAHUI /151 IPHUOCTAHOBJIEHUSA
WIN 0TKa3a B NPeJ0CTABJIEHNH MYHUIMIIAJIBHON yCIyTru

2.9. IlpuoctaHoBieHHWE TMPEJOCTABICHUS MYHHUIMNAIBHOM YCIyTU HE
IPeyCMOTPEHO.

2.10. B mpenmoctaBieHUU MYHUITUNAIBHOW YCIYTH MOXET OBITh OTKa3aHO B
CIIy4asix:

- HE TMPEICTaBICHBI MPEAYCMOTPEHHBIE MYHKTOM 2.7 aJIMHHHCTPATHBHOTO
periaMeHTa JOKYMEHTHI, 00S3aHHOCTh TI0 TPEICTABICHUIO KOTOPBIX BO3JIOKEHA HA
3asIBUTEJIS;

- B 3ampoce comepxarcst cBeleHUSI O MOATOTABIMBAEMOM, COBEPIIAEMOM WJIH

COBEPIIICHHOM TPOTHUBOIIPABHOM JICSTHUH, a TAKXKE O JIMIIC, €ro MOATOTaBINBAOIICM,
COBEpINAIONIEM WM COBEpIIMBIIEM. B JaHHOM ciydae 3ampoc IOJICKUT
HaIIPaBJICHUIO B TOCYapCTBEHHBIN OpraH B COOTBETCTBUHU C €T0 KOMITCTCHITUEH.

- B 3ampoce comepkaTcs HEIEH3YpHBIE JTHOO OCKOPOMTEIbHBIC BBIPAXKEHUS,
YTPO3bI KU3HU, 3[I0POBBI0 U UMYIIECTBY JIOJDKHOCTHOTO JIMIIA, & TAKXKE WICHOB €T
ceMbd. B TaHHOM ciTyyae opraH MECTHOTO CaMOYIIPaBJICHUS BIIPABE OCTABUTH 3aIIPOC
0e3 oTBeTa MO CYIIECTBY IOCTABJIEHHBIX B HEM BOIIPOCOB M COOOIIUTH 3asBHUTEIIO,
HaIlpaBUBILIEMY 3aITPOC, O HEJOMYCTUMOCTH 3JI0YTIOTPEOICHHSI IIPABOM.

- Tekcr 3ampoca He ToAIaeTCsa MPOUYTEHUI0. B JaHHOM ciydae OTBET Ha 3ampoc
HE JJAeTCS M OH HE IOJJICKUT HAIIPaBICHUIO HA PACCMOTPEHHUE, O YeM B TEUCHHUE CEMH
JTHEW CO JTHS PETUCTPAIMH 3armpoca COOOIAeTCs 3asBUTEII0, HAPABUBIIIEMY 3aIpocC,
eCiIH ero (paMuIIus 1 TTOYTOBBIM aipec MOAAAI0TCS IIPOUYTESHHUIO.

- 3asBUTENIEM MPEJACTaBICHBI JTOKYMEHTBI, UMECIOIIUE TOJIYUCTKU, MPHUITUCKH,



3aUEpPKHYThIE CJIOBA U MHBbIE HE OTOBOPEHHBIE B HMX WCIPABIEHUS, UCIIOTHEHHbBIC
KapaHJalloM, HUMEIOIINE CEPhE3HbIE MOBPEXKIACHHS, HE IMO3BOJSIONINE OJHO3HAYHO
MCTOJIKOBATh X COJIEPKAHUE.

- B 3ampoce 3asgBuTENs COAEPHKUTCSA BOMPOC, HA KOTOPBIA €My HEOJHOKPATHO
JTABAJIUCh MUChbMEHHBIE OTBETHI M0 CYLIECTBY, U MPU ITOM B 3alPOCE HE MPHUBOIATCS
HOBBIE JOBOJIbI UM 0OCTOSITENIbcTBA. O TAHHOM PEIICHUU YBEAOMIISICTCS 3asiBUTENb,
HaIpaBUBILUHN 3aIMpoC.

- OTBeT 1o CyHIECTBY MOCTaBJIEHHOTO B 3allpOCe BOMPOCAa HE MOXKET ObITh JaH
0e3 pasrialieHus CBEACHUH, COCTABIIONIMX TOCYJAapCTBEHHYI0 WM HHYIO
oxpaHsieMyto (enepanpbHbIM 3aKOHOM TaiiHy. O MTaHHOM pPEIICHUH YBEIOMIISETCS
3asIBUTEIIb, HAPABUBILIUN 3aIIPOC.

- HecoorBercTtBue TpeOoOBaHUSIM, TMPEABABISIEMbIM  Tojpasfeiom 1.2
HACTOSILETO aIMUHUCTPATUBHOTO PETJIAMEHTA K TUYHOCTH 3asIBUTEIIS.

- IlpenocrtaBneHue 3asiBUTEIEM MOJJIOXKHBIX JOKYMEHTOB JMOO COOOIIEHUE
3aBEJIOMO JIOKHBIX CBEIACHUM.

- OrcyTrcTBHE corjacusi OJIHOTO M3  poauTenaed (MHBIX  3aKOHHBIX
NpeACTaBUTENIeH) U (WJIM) HECOBEPIICHHOJETHETO JIMIa, JAOCTUriero Bo3pacrta 10
JIET, HA U3BMEHEHUE UMEHU U (WiK) paMuiinu peOeHKa.

- IlpotuBopeune TpPOCHObI, H3IOKEHHOW B 3aABJICHUH, JCUCTBYIOIIEMY
3aKOHOJIaTEIBCTBY WM HHTEpecam peOeHKa.

Ilocne  ycTtpaHeHWss OCHOBaHMM JUIi  OTKasa B  MPEAOCTABICHUU
MYHULMNAIBHOM  yCIAYTM B CAOydYasX, HPEAYCMOTPEHHBIX myHKTOM 2.10
aIMUHUCTPATUBHOTO pErJaMEHTa, 3asABUTENIb BIIPaBE OOPATUTHCS ITOBTOPHO 3a
MOJy4YEHUEM MYHULIMTIAIBHOW YCIIyTH.

Ilepeyensn yciayr, KOTOpbIe SIBJISIIOTCH HEOOXOAUMBIMH M 00513aTeJIbHBIMU
JJIS IPEe0CTABJICHUSI MYHULIMIIAJIBLHOM YCJIYTH, B TOM YHCJIe CBEACHUS O
JOKYMEHTe (JOKYMEHTaX), BbI/IaBaeMOM (BbIIaBA€MbIX) OPraHU3ALUAMHU,

YYaCTBYIOIIMMHU B NMPEAOCTABJICHNY MYHUIIUNIAJIBbHON YCJIYIH

2.11. Bblgmaua ynopaBisilOIIed  oOpraHu3alueld  BBIMHUCKA W3 JOMOBOM
(MOKBapTUPHOW ) KHUTH.

2.12. TlpenocraBieHue HOTapUalbHO 3aBEPEHHOTO 3asBJICHUSI B Clly4yae
OTCYTCTBUSI BOBMOKHOCTH y OJHOTO U3 3asBUTENS JIMYHO SIBUTHCS HA IIPUEM B OpeaH
ONneKu U noneyumenbcmea omoena 0opazosanus paboueco nocenka (nem) Ilpoepecc

Pa3mep miiatbl, B3UMaeMoil ¢ 3asiBUTEJIsI IPU MPEI0CTABICHUN
MYHHMIUIAJbHON YCJIYTH, M CIIOCOOBI €¢ B3UMAaHUS B CJIy4yasx,
NPeAyCMOTPEHHBIX (pelepaIbHbIMU 3AaKOHAMHU, IPUHUMAEMBbIMHU B
COOTBETCTBUM ¢ HUMHU MHBIMU HOPMATUBHBIMHU NIPABOBbIMU AKTAMU



Poccuiickoii @egepannu, HOPMATUBHBIMHU MPABOBLIMHA AKTAMHU CY0ObEKTOB
Poccuiickoit @egepaunu, MyHMIUNAJIbHBIMY IPABOBBIMHU AKTAMH

2.13. AIMUHUCTpPATUBHBIE TPOIEAYPHI MO MPETOCTABICHUIO MYHUIIUTIATBHON
YCIIyTH OCYIIECTBIISIIOTCS OECIIATHO.

MaxkcuMaJIbHbIN CPOK 0KMIAHUA B OYepeau NPH Mmoaaye 3ampoca
0 MPeI0CTABJICHUN MYHUIMIIAJIbHOM YCJIYTH, YCJIYTH OPraHU3alHH,
YYACTBYIOILIECH B NPeI0CTABJICHUHA MYHMIUNIAJIbHON YCJIYTH, U IPH MOJIY4YeHUH
pe3yJibTaTa NPeA0CTABJICHUS TAKUX YCJIYT

2.14. MakcuMalbHbII CPOK OKUAAHUS B OUEPEAM MPHU MOoJaue JOKYMEHTOB JJIs
MOJIyYEHUs] MYHULIMITAJIbHON YCIYTU U MPU MOJYYEHUH pe3yibTaTa MpPedoCTaBICHUS
MYHULHANAIBHON YCIyTH COCTABIAET 15 MUHYT.

MaxkcuManbHblii CPOK OXHUAAHWUS B OUEpeAd IMPU MOJAde 3ampoca O
NPENIOCTAaBICHUN YCIyTM M TMpU TOJYyYEHHH pe3yibTaTa TaKOM YCIyru B
OpraHu3allii0, YYacTBYIOLIYI0 B TMPEAOCTABICHUH MYHULHUIAIBHON YCIyTH,
COCTABJISIET 15 MUHYT.

Cpox oOXHJaHHUS B OYepenu JUisl MOJY4YEHUs KOHCYJIbTallMd HE JOJDKEH
IpEeBBIIaTh 12 MHMHYT; CpOK OXHJAaHUS B O4YEpead B CiIydae IIpueMa Io
IIPEIBAPUTEIBLHOM 3aIIMCU HE JOJDKEH npeBblmaTh 10 MUHYT.

IIpn mopade 3asiBIEHHUS C COIYTCTBYIOIIMMHU JIOKYMEHTAMH IIOCPEICTBOM
nouTel, Qakca wunu dyepe3 I[lopran HEOOXOAMMOCTh OXHAAHUS B OYEpeaU
UCKIIFOYAETCS.

IopsAaoK ¥ CPOK perucTpanum 3anpoca 3assBUTEIA 0 MPEA0CTABICHHU
MYHULHMIIAJIbHOH YCJIYI'H, YCJIYT'HM OPraHU3alui, Y4aCTBYOLICH B
NPeAoCTABJICHMHA MYHULIUNIAJIBLHOM YCJIYIH, B TOM YHCJIe B 2JIEKTPOHHOH (popme

2.15. Tlopsmok perucTpaiuy 3asiBICHUS U MPHJIaraeMbIX K HEMY JOKYMEHTOB
MPEAYCMOTPEH HACTOAIIUM AIMUHUCTPATUBHBIM PETJIAMEHTOM MPUMEHUTEIBHO K
KOHKPETHOM aAMUHUCTPATUBHOMN MpoLIeaypeE.

3asBlICHHE W MpPUJIaraéMble K HEMY JIOKYMEHTBhI PETUCTPUPYIOTCA B JIEHb MX
MOCTYTUICHUSL.

Cpox peructparuu oOpalieHus 3asBUTEIS He JOJKEH NpeBbimaTh 10 MUHYT.

B cnyuae ecnu 3asiBUTENh MpEACTaBUI MPaBUIBLHO OGOPMIICHHBIN W TIOJHBIN
KOMILUIEKT JJOKYMEHTOB, CPOK UX PETHCTPALIMU HE JOJIKEH MPEBBIIATH 15 MUHYT.

Cpox peructpanuu oOpareHusl 3asBUTEISI B OPTaHU3AIUIO, YYaCTBYIOIIYIO B
MPEeA0CTaBICHUHA MYHUIIMTIATLHON YCIIYTH, HE JOJKEH MPEBBINIaTh 15 MUHYT.

[Ipu nampaBienuun 3asBieHus uepe3 llopran perucrtpanus >JI€KTPOHHOIO
3asiBJICHUA OCYILIECTBIISETCSI B AaBTOMATUYECKOM PEKUME.

TpeOoBaHus K MOMENIEHUSIM, B KOTOPBIX NPEI0CTABJIAIOTCS
MYHUIMIIAJbHBbIC YCJIYTH, YCJIYTH OPraHU3aLluH,



Y4aCTBYHOIIECH B IPEAOCTABJICHUM MYHHIMIIAJIBHOM yCIyIH,
K MeCTaM OKUAAHMSA U IpHeMa 3asiBUTe/ e, Ppa3MeLeHUI0 U
0(p)OpPMJICHHIO BU3YAIBHOM, TEKCTOBOM M MYJIbTUMEAUINHON HH(POopManuu
0 MOpPsIAKeE NMPeI0CTABJICHUA MYHULMIIAJIbHOU YCJIYI'H

Ilpu opzanuzayuu npeoocmaeieHus MYHUUURAIbHOU Ycayzu 6 omoee
oopazoeanusn paoouezo nocenka (nzm) Ilpozpecc:

2.16. Bxon B 3/1aHKMe yHOJHOMOYEHHOI'O OpraHa JIOJDKEH OBbITh 000pyI0BaH
yAOOHOU JIeCTHULIEH C MOPYYHSIMH, a TaKkKe MaHaycaMu Jyisi OecHpensiTCTBEHHOIO
nepeABKEHUS] THBATUIHBIX KOJISICOK.

Ha tepputopuu, npuieraromieii K MeCTOPACIOIO0KEHUIO YIOIHOMOYEHHOTO
opraHa, oOOpyAyrOTCS MecTa JiJIsi MapKOBKM HE MEHEe namu aBTOTPAHCIOPTHBIX
CPEACTB, M3 HHUX HE MEHEE OJIHOr0 MecCcTa - i NapKOBKM CIEHUAIbHBIX
TPAHCIIOPTHBIX CPEACTB MHBAIUIOB. JlocTynm 3asBUTENEH K MApPKOBOYHBIM MECTam
ABJIAETCS OECIIATHBIM.

[Ipuem 3asiBUTENE © OKa3aHWE YCIYTM B YNOJHOMOYEHHOM OpraHe
OCYILIECTBIISIETCS B 000COOJIEHHBIX MECTax mpueMa (KabMHKax, CTOMKax).

Mecto npueMa JOJKHO ObITh 000PYI0BAHO YAOOHBIMU KpeciaMu (CTYJIbSIMU)
JUTSL COTPYIHMKA U 3asBUTENISA, & TAKXKE CTOJIOM /IS PACKIAAKU JOKYMEHTOB.

Nudopmanus o dammwinm, HUMEHH, OTYECTBE M JOJDKHOCTU COTPYIHUKA
YIIOJITHOMOYEHHOTO OpraHa, OCYIIECTBIIIOIIETO MPHUEM, Pa3MEIIAeTCsl HAa JIMYHOMN
nH(OPMAITMOHHON TaOJIMUKe WM HA paboYeM MECTE COTPY/IHUKA.

[Ipu BXoJe B CEKTOp OXKHUIAHUS 0OOpyAyeTcs pabouyee MECTO COTPYJHHUKA,
OCYILECTBIISIFOIIETO KOHCYJIBTUPOBAHUE 3aABUTEIEH 10 BOIpOCaM OKa3aHUs
MYHUIIUTIATBHOM ~ yCIIYTH, TPEACTABISIONIETO CIPAaBOYHYI0 HMH(POPMALUIO U
HaIIPaBJISIIOLLIETO 3aBUTENS K HY’)KHOMY COTPYIHUKY.

Cexktop oxkugaHus oOOpyAyeTcsl KpecliamMHu, CTojdaMu (CTOMKaMu) IS
BO3MOXXHOCTH OPOPMIICHHS 3asIBJICHU (3aITPOCOB), TOKYMEHTOB.

Cexktop wuHpoOpMHpOBaHUA 00OpyayeTcsl HWH(POPMAUMOHHBIMH CTEHIAMHU,
cojepKaiuMu  MHQOpMaIUI0, HEOOXOAUMYIO JJiI TMOJYyYECHHUS MYHUIUMMAIBHOU
YCIIyTH.

CreHIpl NODKHBI pacrnojiaraTbCsi B JOCTYIIHOM IS TMPOCMOTpPa MECTE,
MPEeACTaBIATh UH(POPMAIIUIO B yA00HOU Ay Bocnpusitust popme. MHPpopmannoHHbie
CTEH/Bl JOJDKHBI COJEPKATh AaKTyaJIbHYI0 M HCUEPIBIBAIONIYI0 HH(OpMaIuio,
HEOOXOMMMYIO IS TIONYYEeHHUS MYHHUIIMNAIbHOW YCIYTH, BKJIIOYas 0Opasiibl
3aMO0JIHEHUS JOKYMEHTOB.

Ilpu opzanuzayuu npedocmasienus mynuyunaivnou ycayeu ¢ M®I] pavouezo
noceaxa (nem) Ilpozpecc:

2.17. ]Jlns opraHu3aiiuu B3auMOJICUCTBUSL ¢ 3asBUTEIsIMU MomMerneHne MOI]
pabouero mocenka (nrt) IIporpecc npenutcss Ha cienyromue (QyHKIMOHAIBHBIC
CEKTOPHI (30HBI):

a) CeKTOp MHMOOPMUPOBAHUS U OKUJIAHMUS;

0) cexTop nmpuema 3asiBUTEIEH.

Cexrop nHGOPMUPOBAHUS U OXKUIAHUS BKIIFOYAET B CeOs:



a) MHGOPMAIIMOHHBIE CTEH/IbI, COJIEpPKAIINE AKTYAJIbHYIO U MCUYEPIBIBAIOIILYIO
uHpOpMaINIO, HEOOXOAUMYIO JUISI TOTYyYSHUS MyHHUIIUITATbHOU YCITYTH;

0) He MEHee OJHOr0 OKHa (MHOTO CIEIHAIBHO O0OPYJOBAaHHOTO pPabOdero
MecTa), NPeJHA3HAYCHHOTO 1 HMHQOPMHUPOBAHUS 3asBUTEICH O TMOPSJIIKE
NPENOCTABICHUS MYHHULMIIAIBHOM YCIYTH, O XOJE€ PAacCMOTPEHHs 3alpocOB O
NPENOCTABICHUM MYHULMIIAJIBHON YCIyTHW, a TaKXKe I MPEeAOCTABICHUS HHOU
uHbOpMaIuu, HEOOXOAUMOM JIJISl MOJTYUYEHHUS] MyHUIIUTIAIBHON YCIYTH;

B)  MpOrpaMMHO-aNmapaTHbIdA  KOMIUIEKC, OOECHeUYMBAIOIMUA  JOCTYI
3asBuTeNe k EauHOMY mopTany rocyJapCTBEHHBIX W MYHHUIIMNAIbHBIX YCIYT
(pyHK1MIT), peTUOHAIBHOMY TMOPTaly TOCYJIApCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
(pynkumit), a Takxke K HH(POpPMAIMU O TOCYJIAPCTBEHHBIX U MYHHUIIMIAIBHBIX
ycayrax, nmpeaoctaBisieMbix B M®I] paGouero nmocenka (rirt) IIporpecc;

r) IUIaTeXHBIM TepMUHAN (TEpMHUHAN IS DJIEKTPOHHOM  OILIaThl),
MPEACTABIIAIONINI cO00M MPOrpaMMHO-aNNapaTHbli KOMILIEKC, (PYHKIIMOHUPYIOIIHMA
B ABTOMAaTHMYECKOM pPEXKHME U TMpeAHa3HAYEHHBIM g oOecrieyeHusi IpuemMa
iaTexxed oT (U3MYECKUX JIMII TPH OKAa3aHWUM IUIATHBIX TOCYJApCTBEHHBIX H
MYHULIUTATBHBIX YCIYT;

1) CTYyJbsl, KpECEIbHbIE CEKIUU, CKaMbH (OAHKETKU) W CTOJIbI (CTOMKH) JJIst
odopMIICHUSI TOKYMEHTOB C pa3MellleHHeM Ha HuX (popM (OJaHKOB) JTOKYMEHTOB,
HEOOXOIMMBIX JJIS OJIyYEHHUS] MyHHUIIUIAIIBHON YCIIyTH;

€) IEKTPOHHYIO CUCTEMY YIIPABIICHUS OUEPEIbIO, TPETHA3HAYCHHYO JISL:

pErucTpanuu 3asBUTEINS B OUEPE/IN;

ydyeTa 3asBUTENIEM B OYEPEAH, YNPABICHUS OTIACIbHBIMU OYEpEdsiIMU B
3aBUCUMOCTH OT BHUJIOB YCIIYT;

O0TOOpaXeHUsI CTaTyca OUepeu;

aBTOMATUYECKOTO TIEPEHAMPABIICHUS 3asSBUTEIISI B OYEPEIb Ha OOCITYKUBAHHUE K
cieaywmiemy padotauky MO®I] pabouero nocenka (nirt) [Iporpecc;

dbopmupoBanust otdeToB 0 mnocemaemoctu M®I[ pabGouero mocenka (IrT)
[Iporpecc, KoOJIMYECTBE 3asABUTENEH, OUYEPENAX, CPEAHEM BPEMEHHM OKHUJAHMS
(0OcmyKuBaHUS) U O 3arPyKEHHOCTH PAOOTHUKOB.

[Tnomans cexropa MHOOPMUPOBAHUS U OKUJAHUS ONPENENSeTCs U3 pacyeTa
He MeHee 10 KBagpaTHBIX METPOB HA OJJTHO OKHO.

B cexrope npuema 3asBUTENEH peaycCMaTpUBaeTCd HE MEHEE OJJHOTO OKHA Ha
KOKIbIE 5 THICAY >KUTEJCH, MPOKUBAIONIMX B MYHHUIUMIIAILHOM OOpa3oBaHUM, B
KoTopoMm pacnojyiaraercs M®I] pabouero nmocenka (nrt) [Iporpecc.

CexTop mpuema 3asgBUTENCH, 000PYI0BaHHBIN OKHAMU IS IPUEMa U BBIJAYH
JIOKyMEHTOB, odopmisieTcss WHOOPMAITMOHHBIMA TAaOJIMYKAMH C YKa3aHUEM HOMeEpa
OKHa, (paMUINK, UMEHH, OTYeCTBA (IIPH HAJTWYMH) U JAOHKHOCTU paboTHuka MOI]
pabouero mocenka (mrr) IIporpecc, OCYIIECTBIAIONIETO TPUEM U BbIIAYY
JIOKYMEHTOB.

Pabouee mecto pabGotHuka MOIL[ pabouero mocenka (nrt) Ilporpecc
o0opyayeTcsi TNEepCOHAIbHBIM KOMIBIOTEPOM € BO3MOXKHOCTBIO JIOCTyNa K
HEOOXOAUMBIM HH(OPMAIMOHHBIM CHUCTEMAM, IME€YATAIOMIMM U CKAaHUPYIOIIUM
YCTPOHCTBAMM.

3nanue (nmomeunienne) M®II padouero nocenka (nrr) [Iporpecc obopyayercs



WH(POpMAIIMOHHOW TaOIMYKON (BBIBECKOM), COJEpkKaIlledl IMOJHOE HaWuMEHOBAaHHE
M®I] pabouero mocenka (rmrt) [Iporpecc, a Takke WHGOPMAIIUIO O PEKHUME €rO
padoTHL.

Bxon B 3manue (momemenue) M®I[ pabouero mocenka (mrr) Ilporpecc u
BBIXOJI U3 HETr0 OO0OPYIYIOTCS COOTBETCTBYIOIIMMM YKa3aTeIMU C aBTOHOMHBIMU
HUCTOYHUKAMU OecrepeOOMHOro MUTaHUsA, a TAKXKE JICCTHUIAMH C TOPYYHSIMHU U
MaHlyCaMy JJI MEPEIBUKEHUS JIETCKUX U UHBAJIUIHBIX KOJISICOK B COOTBETCTBUHU C
TpeboBanusiMu dDenepanbHoro 3akoHa "TeXHUYECKUU perjaMeHT O Oe30MacHOCTH
31aHUN U COOpPYKEHUI".

[Tomemennss M®IL] pabouero mocenka (rirt) [Iporpecc, nmpeaHasHaueHHBIC IS
paboThl C 3asgBUTENSIMHM, pACIONAraloTcsi Ha TIEPBOM DJTaXKE 3JaHUS U HMEIOT
ornenbHbld Bxoa. B M®I] pabGouero mocenka (mrr) Ilporpecc opranuzyercs
OecCIUIaTHBIN TyaJeT JJi MOCETUTENeH, B TOM YHUCIe TyaleT, NpeaHa3HauYeHHbIN N5
WHBAJIUJIOB.

[Tomemenuss M®I] pabouero mocenka (nrt) [Iporpecc B cooTBeTCTBHH C
3aKoHOAAaTeNhCTBOM Poccuiickoit ®Deaepaiiuu  JOJKHBI OTBEYATh TPEOOBAHUSAM
MOKapHOM, CAaHUTAPHO-IIUIEMHUOJIOTHYECKON 0€30ITaCHOCTH, a TAKXKE JIOJKHBI OBIThH
0o00Opy/IOBaHbl CPEACTBAMHU TMOXAPOTYIIEHUS W OMNOBEUICHUS O BO3HUKHOBEHUU
YpE3BBIYAMHOW CUTYyalldd, CUCTEMOW KOHIWIIMOHWPOBAHUSA BO3[yXa, HWHBIMHU
CpeACTBaMM, OOECIEeUUBAIOIIUMU O€30MaCHOCTh M KOM(OpTHOE TMpeObhIBaHUE
3asBUTEJICH.

2.17.1. Opranuzanuu, y4acTBYIOIIME B MPEJOCTABICHUM MYHHUIIUIIAIHLHOM
YCIIYTH, TOJKHBI OTBEYATH CISAYIOIIUM TPEOOBAHUSIM:

a) Hamu4Hhe 3alMIIEHHBIX KAaHAJIOB CBS3M, COOTBETCTBYIOIIMX TPeOOBaHUAM
3akoHomaTenbcTBa Poccuiickoit denepanuu B cdepe 3amuThl  MHGOPMAIIUH,
oOecrieuynBaMMX (YHKIIMOHUPOBAHUE HH(POPMAIIMOHHBIX CUCTEM;

0) Hanuure UHPPACTPYKTYphl, oOecneunBaroNIeil JOCTYN K UH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn « IHTepHEeT;

B) HAJIMUME HE MEHEE OJIHOTO OKHA JUIs MpUeMa U BbIJJaul JOKYMEHTOB.

Pabouee mMecTto pabOTHHMKA OpraHM3alMM, Y4YacTBYIOUIEH B MpPEeIOCTaBICHUU
MYHULIMNAIBHON  yCIYTd, OOOpYyIyeTCs  MEPCOHAIBHBIM  KOMIBIOTEPOM  C
BO3MOXXHOCTBIO  JOCTYNMa K HEOOXOJWMBIM HWH(DOPMAIIMOHHBIM  CHUCTEMaM,
MevyaTaruM U CKaHUPYIOIUM YCTPOUCTBAMH.

OO0cnyxuBaHue 3asBUTENICH B OpraHU3allUU, YIaCTBYIOIIEH B MPEOCTABICHUH
MYHULIMNAIBHON YCIYTH, OCYIIECTBISIETCA B COOTBETCTBUU CO CIEAYIOIIUMH
TpeOOBAHUSIMU:

a) MpueM 3asiBUTEIIEH OCYIIECTBIIAETCS HE MEHEee 3 JIHEW B HENIENI0 U HE MEHEe
6 4acoB B JICHb;

0) MakCUMAaJIbLHBIA CPOK OKHMJIAHUS B OYepeqr - 15 MUHYT;

VYcnoBusi KOMQOPTHOCTH TIpueMa 3asBUTENICH JIOKHBI COOTBETCTBOBATh
CJICAYIOIIUM TPEOOBAHUSIM:

a) HalIuuue WHQPOPMAIIMOHHBIX CTEHIOB, COJEpXKAIIUX aKTyaJIbHYI0 W
HCUEPIBIBAIOIIYI0 MH(OPMAIIUI0, HEOOXOAUMYIO ISl MOJYy4YeHUST HEOOXOIUMBIX U
00s13aTeNIbHBIX YCIIYT, B TOM YHCJIE:

nepeyeHb HEOOXOAUMBIX M 00S3aTENbHBIX YCIYT, MPEAOCTaBICHUE KOTOPHIX



OpraHU30BaHO;

CPOKH MPEJOCTABICHHS HEOOXOIUMBIX U 00513aTE€IbHBIX YCIIYT;

pa3Mepbl  IUIATeXei, yIUIauuBaeMbIX  3asfBHUTEIEM HpPU  [OIYYEHUU
HEOOXOMMBIX M 0053aTEIbHBIX YCIYT, TOPSAIOK UX YIUIAThHI;

UH(GOPMALIMIO O JOMOJHUTENIBHBIX (COMYyTCTBYIOIIMX) YCIyrax, pasMmepax H
MOPSAKE UX OIIAThI,

MopsIIOK  oOkajoBaHWsT  JecTBHA  (O€3ACHCTBUA), a TakkKe pelieHui
pabOTHUKOB OpraHU3alluM, TMPEJOCTABIAIONICH HEOOXOIUMbIE U 00s3aTeIbHBIC
YCIIyTH;

uHpopMalMI0O O MPEIyCMOTPEHHOM  3aKOHOJATENIbCTBOM  Poccuiickoii
®denepaliid  OTBETCTBEHHOCTHM PAOOTHUKOB OpraHU3allUi, MPEAOCTaBIISIONINX
HE0OXO0AMMbIE U 00s3aTENIbHBIC YCIIYTH, 32 HApYIICHUE MOPSIKA UX MPETOCTABICHMUS;

pexuM paboOThl W ajgpeca UWHBIX OpraHM3alui, MPEeI0CTaBISIONINX
HEOOXOJMMBbIE M O0S3aTeNIbHbIE YCIYTH, HaXOISAIIMXCS Ha TEPPUTOPUHU CYOBEKTa
Poccuiickon ®@enepanuy;

MHYI0 HHPOPMAIMIO, HEOOXOAMMYIO ISl TOJy4YeHUsT HEoOXOauMOH U
00s13aTENbHON YCIIYTH;

0) HaJIMYMe MPOrpaMMHO-aNNapaTHOr0 KOMILIEKCa, 00€CIeYnBaIOIIET0 JOCTYI
3asiBUTeNie Kk EnuHOMY mopTally TOCYJAapCTBEHHBIX W MYHMIIMIAIBHBIX YCIyT
(pynxuwmit), peruonasibHOM nH(popMaMoHHOU cucteMe «llopTan rocy1apcTBEHHBIX U
MYHUIIUTATBHBIX YCIyT (hyHKIU) AMypcKoil 001acTi», a Takke K UHpopMaIuu o
roCyJIJapCTBEHHBIX U MYHHUIIUIIAIbHBIX YCIYTax;

B) HAJIMYHUE IUIATEKHOTO TepMHUHAja (TepMHUHANA JJIS AJIEKTPOHHON OILIaThl),
MIPEICTABIIAIONIETO COO0M TPOrpaMMHO-AIIAPATHBIN KOMIUIEKC, (yHKIIMOHUPYFOIIHIMA
B aBTOMATHMYECKOM pEXKHME U TMpeAHa3HAYEHHBIM g oOecreyeHus mpueMa
miaTexxe oT (U3MYECKUX JIMI] TPU OKA3aHWU IUIATHBIX HEOOXOJUMBIX U
00s3aTENbHBIX YCIYT;

I') HaJIAYUE CTYyJbEB, KPECEIbHBIX CEKIMH, CKkameill (OaHKETOK) M CTOJIOB
(ctoek) mist oopmiieHUs] TOKYMEHTOB C pa3MelleHrneM Ha HuxX ¢opm (O0JaHKOB)
JIOKYMEHTOB, HEOOXOUMBIX ISl OJYyYEHUS HEOOXOAMMBIX U 00S3aTENbHBIX YCIYT;

1) ohopMIIEHHE CEKTOpa MpreMa 3asgBUTENCH ¢ OKHAMU JIJIsl IpUeMa U BbIJauu
JIOKyMEHTOB MH(OPMAIIMOHHBIMU Ta0JIMYKaMU C yKa3aHUEM HOMEpPA OKHa, (paMUIIIH,
MMEHHM, oOTuecTBa (IPU HAJIWYUU) U JOJDKHOCTH PpabOTHHUKA OpTraHU3allNH,
OCYULIECTBJISIOLLErO IPUEM U BbIIaYy TOKYMEHTOB.

[TomernieHus: opranu3aiyu, NpeoCTABISIONIEH He0OOX0IUMbIE U 00s13aTeNbHbIC
YCIYTH, JIOJIKHBI OTBEYATh TpeOOBaAHUIM MOKapHOM, CaHUTAPHO-
AMUAEMHUOJIOTUUECKOW 0€30MacHOCTH, a Takke JODKHBI OBITh  000PYI0BaHBI
CpPEACTBaMH IMOXAPOTYILICHUS] U OMOBEUICHUS O BO3HUKHOBEHHM YPE3BBIYANHON
CUTYallN¥, WHBIMA CPEJCTBAMH, OOCCIIEUMBAIOMIUMU O€30MacHOCTh U KOM(OPTHOE
npeObIBaHNE 3asiBUTETICH.

IToxka3arenn AOCTYITHOCTH H KaY€CTBAa MYHHUIHUIIAJbHBIX YCJIIYI'

2.18. TlokazaTenu TOCTYIMHOCTHA U Ka4eCTBa MYHUIIUTIATBHBIX YCIYT:
1) nmoctynHocTh WHGMOpPMAIMU O MOPSAKE W CTAaHAApTE MPEAOCTABICHUS



MYHUIIUTIATBHON yCIyTH, 00 00pa3iax oopMIIeHUs TOKYMEHTOB, HEOOXOAUMBIX JJIs
NPEIOCTABICHUS! MYHHUIIUIAIBHON YCIyTH, pa3MEIICHHbIX Ha HH(POPMAIMOHHBIX
CTeHJaX, Ha oduuuasbHOM HH(pOpMAMOHHOM TopTane M®@I] pabouezo nocenxa
(nem) Ilpozcpecc, omoena obpazosanusn paodouyezo nocenka (nem) Ilpocpecc, na
caiite pernoHaibHOM HH(OpMaMOHHONW cuctembl «llopTam rocynapCTBEHHBIX HU
MYHHULMNAIBHBIX  yeuyr  (byHKmil) Amypckodt obmactu», B (deaepanbHON
rocyIapCcTBEHHOW MHGOPMAIMOHHON cucTeMe « EquHBIN mopTan rocy1apCTBEHHBIX U
MYHULIMNAIBHBIX YCIyT (hyHKIUN)» (nanee — [Topran);

2) noCTymHOCTh MHGOPMHUpPOBaHUS 3asiBUTENEH B (opMe HHIUBHAYaTIHLHOTO
(YCTHOTO WM THUCBMEHHOT0) HWH(POPMHUPOBAHUS;, MyOJUYHOro (YCTHOTO WIH
MUCbMEHHOT0) MHGOPMHUPOBAHUSA O TOPSIKE, CTaHJIapTe, CPOKaxX MpPeaoCTaBICHUS
MYHUIIUTIATBHOUN YCIyTH;

3) cobnroeHne CPOKOB UCIIOJHEHUS aIMUHUCTPATUBHBIX IPOLEAYD;

4) coOnroJieHHe BpPEMEHHM OXKUJAHUS B OYEpeAW MpU IojJade 3ampoca o
IPEIOCTABIICHUM MYHHULIMINAIBHOW YCIYTM MW TpU TMOJYyYEHHH pE3yJIbTaTa
NPEI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

5) cobmoneHue rpaduka pabOThl C 3agBUTEISAMH 0 MPEIOCTABICHUIO
MYHHUITUTIATBHOU YCIYTH;

6) 107 3asBUTENEH, MOTYYMBIIMX MYHHIMIAIBHYIO YCIYTy B 3JEKTPOHHOM
BUJIE;

7) KOJIMYECTBO B3aUMOJICUCTBUI 3asBUTENSI C JIOJDKHOCTHBIMH JIUIIAMU TIPH
MPEAOCTaBICHNHA MYHHUIIMNIATBHON YCIIYTH U UX HIPOJOJKUTEIIBHOCTD;

8) BO3MOXHOCTb IIOJIydeHUsI HMHGPOPMAllMU O XOJE MPeAOCTaBICHUS
MYHUIIUTIATBHOM yCIYTH, B TOM YHCIE C HCIOJIb30BaHHEM HWH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX TEXHOJIOTU;

9) BO3MOYXHOCTb MOJIyYEHUS MYHUITUTIATEHOM yCIIyTH B
MHOTO(QYHKIIMOHAJIbLHOM  [IEHTpPE  NPENOCTaBJIEHUST  TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

HNHble TpedoBaHMsI, B TOM YHCJIE YYUTHIBAKOLIHE 0COOCHHOCTH
NPeAoCTABJICHUS MYHUIMIIAJIbHON YCJAYTH B MHOTO(PYHKIMOHAJIBHBIX HEHTPaX
NPeAOCTABJICHHUS IOCYIAPCTBEHHBIX U MYHHUIMIIAJIbHBIX YCJIYI H 0COOCHHOCTH
NPeAoCTABJICHUS MYHHUIMIIAJIBbHOM YCJIYIH B JJIEKTPOHHOM (popme

2.19. TlpenocTaBieHre MYHHUIIMTAIBHOW YCIYTH MOXKET OBITh OPTraHU30BaHO
ornenoM oOpaszoBaHus padodero mocenka (rrrt) Ilporpecc yepes M®II paGouero
nocesika (nrt) Ilporpecc Mo npuHLHKIY «OAHOTO OKHA», B COOTBETCTBUH C KOTOPBIM
IPENOCTABICHUE MYHMIMIAIBHOW YCIYIHM OCYIIECTBIIAETCS IOCIE OJHOKPATHOIO
oOpallleHus1 3asBUTENSI C COOTBETCTBYIOIIMM 3allpoOCOM, a B3aHMOJCHCTBHE C
opraHamu, MpeAOCTaBISAIOMIMMHA TOCYJAApCTBEHHbIE YCIyTd, WM OpraHaMH,
MPEIOCTABISIONIMMY MYHULHUIIAIbHBIE YCIyrd, ocyulecTBisiercss M®L] pabouero
nocenka (rirt) [Iporpecc 6e3 yuactus 3assBUTENS.

2.20. Ilpu yyactun M®II padouero nmocenka (nrrt) [Iporpecc npenocraBieHUn
MyHUIMnanbHou yciyru, M®IL] pabouero nocenka (nrr) IIporpecc ocyiiecTBisioT
CJIeIyIOIME aIMUHUCTPATUBHBIE MPOLIETYPHI:



1) mpueM u paccMOTpEHHE 3allpOCOB 3asBUTENEH O MPEIOCTABICHUU
MYHULUIIATBHON YCIyTH;

2) undopmupoBaHHe 3asBUTENCH O TIOPSAKE PETOCTABICHUS MyHUIIUTIATbHON
ycayru B MO®I] paboyero nocenka (nrt) [Iporpecc, 0 Xo/e BBIIOJIHEHUS 3alIPOCOB O
MPENOCTABIECHUN MYHULIMITAIGHON YCIYTH, a TAKXKeE 110 MHBIM BOIPOCAM, CBSI3aHHBIM
C MPEIOCTaBICHUEM MYHHUIIMIAIBHON yCIIyTH;

3) B3aMMOJEHCTBHE C TOCYJAapCTBEHHBIMM OpraHaMd M OpraHaMyd MECTHOIO
caMOyIpaBJIEHUS 10 BOIPOCAM IPETOCTABIECHUS MyHUIIMIIAIIBHON yCIIyTH, @ TAKKE C
OpraHU3alMsIMH, YYaCTBYIOIIUMH B [IPEIOCTABICHUN MyHHUIIMIIAIBHONW YCIyTH, B TOM
Yuclie MOCPEICTBOM HaIIpaBJICHUS MEXBEIOMCTBEHHOTO 3aIIpoca C UCIIOJIb30BAHUEM
MH(POPMALMOHHO-TEXHOJIOTUYECKON U KOMMYHHUKAIIMOHHON HH(PPACTPYKTYypBI;

4) BBlIauy 3aABUTEISIM  JOKYMEHTOB  OpraHa, IpelOoCTaBIISIOIIETO
MyHULMIAIBHYIO YCIYry, IO pe3yJbpTaTaM MPEJOCTABICHUS MYyHULUIIAIbHOU
YCIIYyTH.

2.21. M®I] pabouero nocenka (nrt) I[Iporpecc ygacTByeT B mpenoCTaBICHUN
MYHULUMIIATBHOW YCIYTM B TOPSAIKE, MPELYCMOTPEHHOM pa3JeioM 3 HACTOSILIEro
aMUHUCTPATUBHOTO  pEerJIaMeHTa [  OCYILUECTBIEHUS  COOTBETCTBYIOLIUX
aJIMUHUCTPATUBHBIX MPOLEAYP.

2.22. llpemocTtaBicHUE MYHHUITUIIAILHOW YCIYTH MOXET OCYIICCTBIISTHCS B
aNeKTpoHHON (opme depe3 [lopran, ¢ UCHoOIb30BaHUEM 3JIEKTPOHHOU MOAMHUCH U
YHUBEPCAIBHON 3JIEKTPOHHON KAPTHI.

2.23. IlepeueHb KIAaCCOB CPEACTB JJIEKTPOHHOM MOJIMUCH, KOTOpPbIE
JIOMYCKAIOTCA K MCIIOJIb30BAHUIO IIPU OOpAILLEHUH 3a MOJYyYEHHUEM MYHMIIMIAIbHOU
YCIYTH, OKa3blBa€MOW C TMPUMEHEHHEM YCWJICHHOW  KBaJu(UIIMPOBAHHOM
JIEKTPOHHOM  TOJIKCH,  ONPENENSeTCs  Ha  OCHOBAHMM  YTBEPKIAAEMOMU
YHOJHOMOYEHHBIM  (peiepaibHbIM  OpPraHOM  HCIHOJHUTENBbHOM  BJIAacTH 1O
cornacoBanuio ¢ deaepanbHO ciyk00i Oe3omacHocTH Poccuiickoit denepanuu
Mojenu yrpo3 Oe3omacHOCTHM HHQPOpMaUMKW B HH(POPMALMOHHOM CHUCTEME,
UCITIOJIb3yEMOM B LIEJISIX TpreMa OOpallleHUi 3a MOJyYeHHEM MYHHUIIMIAIBHON YCIIyTH
U (WJI1) IPEeIOCTaBIEHUS TAKOW YCIIYTH.

2.24. TpeboBaHHA K JJIEKTPOHHBIM JOKYMEHTaM M JJIEKTPOHHBIM KOIHUSM
JIOKYMEHTOB, MpeocTaBisieMblM uepe3 [loprai:

1) pasmep onmHoro (aiina, npenocrasisieMoro uepe3 llopran, coxepsxaiiero
JIEKTPOHHBIA JTOKYMEHT WJIH OJJEKTPOHHYIO KOIIMIO JOKYMEHTa, HE JOJDKEH
npeBsimarh 10 M6;

2) uepes IlopTan nomyckaercs mpeaocTaBisaTh (ailipl cienyromux Gopmaros:
docx, doc, rtf, txt, pdf, xls, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
[TpenocraBnenue (aiinoB, uMmeromMX (QopMaThl OTJIMYHBIX OT YKa3aHHBIX, HE
JIOITY CKaeTCs;

3) nokymentsl B (opmare Adobe PDF nomkHBI OBITh OTCKAHUPOBAHBI B
YepHO-0esIoM MO0 cepoM IBETE, 00ECIEUNBAIOIIEM COXPAaHEHUE BCEX ayTEHTUYHBIX
MPU3HAKOB MOJJIMHHOCTH (KauecTBO - He MeHee 200 Toyek Ha AWM, a UMEHHO:
rpaduyeckoil MoANKUCH JIHIla, IeYaTH, YrIOBOro mrammna OJaHka (eciid IMpUeMIieMo),
a TaKXe PEKBU3UTOB JJOKYMEHTA;

4) KaXIbli OTIEIbHBIN TOKYMEHT AOJKEH ObITh OTCKAaHMPOBAH M 3arpy>KeH B



CUCTEMY MOJauu JOKYMEHTOB B BHJE OTAelbHOro (aiina. KomuuectBo ailion
JOJKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, MIpeAcTaBisieMbIX yepe3 [lopran,
a HamMeHOBaHHME (DalJIOB JOJDKHO TMO3BOJIATH HACHTU(UIMPOBATH ITOKYMEHT U
KOJIMYECTBO CTPAHULl B JOKYMEHTE;

5) ¢aitnbl, npenoctaBisiemble yepe3 [lopran, He TOMKHBI COlEpKaTh BUPYCOB
Y BPEJOHOCHBIX ITPOrpamM.

3. CocraB, Moc/1e10BATEJIbHOCTD M CPOKM BbINIOJTHEHUS
aIMUHUCTPATHBHBIX MPOLEAYP, TPEOOBAHMSI K UX BbITIOJTHEHUIO

3.1. IlpenocraBneHre MyHUITUTIAIBHON YCIYTH BKIIIOYACT B CeOsI CIICAYIOIINE
aJIMUHUCTPATUBHBIE TIPOIICTYPHI:

1) mpueM M paccCMOTpEHHE 3asBICHUN O MPEJOCTABICHUM MYHHUIIUIAILHOM
YCIIyTH;

2) TpHHATHE OTAEIOM o00pa3oBaHus pabodero mocenka (mrt) IIporpecc
pEIIeHMS O BBIJa4e pa3perieHus WA PEIIeHUs 00 0TKa3€ B BhIIAUE Pa3peIICHNU.

3) BBIJa4a 3aBUTEIIO PE3yibTaTa MPEJ0CTABICHHUS] MYHUIIUITAILHON YCITYTH.

OcHoBaHueM Il Hadajga NPEIOCTaBICHUS MYHHUIIUIAIBLHOW YCITyTH CITYXKUT
MOCTYITUBIIICE 3asBJICHUE O MPEAOCTABICHUHA MYyHHUITUTIATLHON YCIYTH.

brok-cxema TpemocTaBiICHUS ~MYHHUIIMNAIBHOW YCIyrH TIPHBEACHA B
[Ipunoxenuu 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem u paccMoTpeHue 3asiBJCHUN O IPEIOCTABJICHUN MYHUIUIIAIbHON
yCJIYIrd

3.2.0cHOBaHMEM [Ji1 Hayajla HCIOJHEHUS aAMUHUCTPATUBHON MPOLIEAYPHI
ABJISIETCA OOpallleHHe 3asiBUTENs B OTAEN 00pa3oBaHus pabodero mocenka (IMrr)
[Iporpecc wiu B M®I[ pabouero mnocenka (mrt) Ilporpecc ¢ 3asBiaeHueM o
MpEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

OGparieHue MOXXET OCYIIECTBISATHCS 3asiBUTENEM JUYHO (B O4HOU (hopMme) u
3a04HOM (hopMe MyTeM MOJjauu 3asIBJICHUS U UHBIX JOKYMEHTOB.

Ounas popma mojgayu JOKYMEHTOB — IOJayda 3asBJICHUS U UHBIX IOKYMEHTOB
Ipu JIMYHOM TMpUEME B TOpsiAKe oOIed ouepeaud B MPUEMHBIC Yachl WIH IO
npenBaputenbHoil 3anucu. [lpu ouHOl QopMe momayum JTOKYMEHTOB 3asBHUTEIb
MOJAET 3asBJICHHE M JOKYMEHTBHI, YKa3aHHbIE€ B IMyHKTE€ 2.7 aJIMHUHUCTPATUBHOIO
periaMenta, B OyMa)XHOM BHUJE, TO €CTh JIOKYMEHTHI YCTaHOBJICHHOW (OPMBHI,
chopMHupOBaHHbBIE HA OyMaKHOM HOCHUTEJIE.

3aouyHass ¢opMa TONAYM JOKYMEHTOB — HAMpAaBICHUE 3asBJICHHUS O
MPEJOCTaBICHUA MYHMIIMIAIBHON YCIYTM W WHBIX JOKYMEHTOB IO TOYTE, 4Yepes
CallT  rocylapcTBeHHOM  uWH(pOpPMAIMOHHOW  cucteMbl  «EnuHbIl  mopTan
rOCYJJapCTBEHHBIX M MYHUIMOAIBHBIX YCIyr (dyHKIUN)», calT peruoHaaIbHOU
nHpopMarimoHHoi cucteMbl «IlopTan rocyaapCTBEHHBIX U MYHUIUMAIBHBIX YCIYT
(bynkuuit) Amypckoit obmactu» (manee takxe — Iloptan) win B (pakcUMUIBHOM
COOOIICHHH.

[Ipu 3aouHoit ¢dopme moAauM JTOKYMEHTOB 3asiBUTENIb MOXET HaIlpPaBUTh



3asBJICHUE U JOKYMEHTBI, YKa3aHHBIE B IIYHKTE 2.7 aIMUHUCTPATUBHOTO PETIIAMEHTA,
B OyMaXHOM BHAE, B BHJAE KONUI JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE,
AJIIEKTPOHHOM BHJIE€ (TO €CTh MOCPEICTBOM HAMPABIIEHUS 3JIEKTPOHHOIO JOKYMEHTA,
MOJIMTMCAHHOTO AIEKTPOHHON MOJIMHUCHIO), a TAKXKE B OYMaKHO-3JIEKTPOHHOM BHUJIE.

HanpaBnenue 3asdBieHuss W JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.7
aJMUHUCTPATUBHOTO pErJIaMEHTa, B OyMa)XHOM BHUJE OCYIIECTBIIAETCS MO IOYTE,
3aKa3HBIM [MMCHMOM, a TaKXKe B (PAKCUMHUIBHOM COOOIIIEHUH.

[Ipy HanpaBineHUU NakeTa JOKYMEHTOB MO NOYTE, THEM MOJTYyUYECHUS 3asBIICHUS
SBJIIETCS JIEHb IMOJYYEHUs MUCbMa B OTIEN 0Opa3oBaHusi paboyero mocenka (IrT)
[Iporpecc (B M®PIl padouyero moceaka (mrr) IIporpecc — npu mnogaue
noxkymeHToB yepe3 M®PII padouero nocesaka (nrr) [Iporpecc).

HanpaBnenue 3adBieHuss W JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7
aJIMUHUCTPATUBHOTO pErJaMeHTa, B DJJCKTPOHHOM BHUAEC U (WIM) KOMHH 3THX
JOKYMEHTOB B OyMaXHO-3JIEKTPOHHOM BHJE OCYUIECTBIISIETCS MOCPEACTBOM
OTHpPABJICHUS YKAa3aHHBIX JOKYMEHTOB B DJICKTPOHHOM BHUJE U (WJU) KOMUM
JIOKYMEHTOB B OyMaKHO-3JIEKTPOHHOM BHJI€ Yyepe3 JUUHbIN kKabunet [loprana.

OOpaieHne 3asBUTENEd 3a NPENOCTABICHUEM MYHHUIMIAIBHONW YCIYyTH C
WCIIOJIb30BaHUEM YHUBEpCaIbHOU 3yieKTpoHHON KapThl (YOK) ocyiectBisieTcs
yepes llopran u mocpeacTBoM anmapaTHO-IPOTPaMMHBIX KOMIUIEKCOB — VIHTEpHET-
KHOCKOB. N nentuduxanus 3asIBUTEIIA oOecrieunBaeTcs AIEKTPOHHBIM
UJCHTU(UKAIIMOHHBIM ~ TIPWJIOKEHUEM C  HCIOJB30BAHHEM COOTBETCTBYIOIIETO
CepBHCa €IMHON CUCTEMbI HICHTU(PUKALIUY U ayTCHTU(DUKAIINH.

[Ipu HampaBieHUM nakeTa JOKYMEHTOB 4epe3 [lopTan B 3JIEKTpPOHHOM BUAE U
(W) KOMUN JTOKYMEHTOB B OyMa)KHO-dJIEKTPOHHOM BHJE, JIHEM IOJyYEHUS
3asBIICHUS SIBIISIETCS IEHb perucTpannu 3aasieHus Ha [loprane.

DNEeKTpPOHHOE COOOIIECHHE, OTIPaBIECHHOE Yepe3 JUYHbIN kabuHeT [lopTaina,
UJICHTUPUIIUPYET 3asBUTENS U SIBISETCS MOIATBEPXKICHUEM BBIPAKECHHS MM CBOEH
BOJIN.

[IpoBepka MOMIMHHOCTH  JEUCTBUTEIBHOCTH YCWJICHHOW  DJIEKTPOHHOMN
NOJANMKUCH, KOTOPON MOAMMCAHbl JOKYMEHTBI, MpEICTaBICHHBIE 3asBUTEIEM,
OCYILIECTBIISIETCS CHEIUAIMCTOM OTHeNla oOpa3oBaHusi pabodero moceska (IIrT)
[Iporpecc ¢ HCHOJB30BAHHEM COOTBETCTBYIOIIETO CEPBHUCA €IMHOW CHCTEMBI
UJIEHTU(PUKAIIMN U ayTeHTU(UKAIIMU B TOPSIKE, YCTAHOBJIEHHOM MUHUCTEPCTBOM
CBSI3M M MacCOBBIX KOMMYHUKalui Poccuiickoit @enepannmu.

B nensix mpenoctaBieHus MyHUIIUIIATBHON YCIYTH B DJIEKTPOHHOU (opme
ucnons3oBanueM  l[loprama  ocHOBaHMeM I  Hayalla  NPEIOCTABIICHHS
MYHULIMNAIBHON YCIYyTH SIBISICTCS HAMNPABJICHUE 3asBUTENIEM C HCIOJIb30BAHUEM
[TopTana cBeneHHI U3 TOKYMEHTOB, YKa3aHHBIX B 4acTu 6 crartbu 7 DeaepaibHOTO
3akoHa ot  27.07.2010 Ne 210-®3 «O6 opranuzanud MPEJOCTABICHUS
rOCYJIapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT.

HanpaBnenune  xommii ~ JOKYMEHTOB,  YKa3aHHbIX B IIyHKTe 2.7
aJIMUHUCTPATUBHOTO pPErjiaMeHTa, B OyMa)XKHO-3JIEKTPOHHOM BHUJE MOXKET OBbITh
OCYUIECTBJIEHA IOCPEACTBOM OTMPABICHUS (HAKCUMUIBLHOTO cooOiieHus. B 3tom
cily4ae, 3asBUTEJNb, MOCIE OTHPABKUA (PAKCUMHIIBHOTO COOOIIEHUS] MOKET MOJYYUTh
PEruCTpallMOHHBIN HOMEp, MO3BOHUB Ha Tene(OHHBIM HOMEp OTAella 00pa3oBaHUs



pabouero nocenka (nirt) [Iporpecc.

[Ipu oOparieHun 3asBUTENs 3a MPEIOCTABICHUEM MYHHUIIMNAIBHON YCIyTH,
3aBUTEIIO Pa3bsCHICTCS UH(pOpMAIIHS:

- O HOPMATUBHBIX MPABOBBIX aKTaX, PETYIUPYIOMUX YCIOBUS U TOPSIOK
MIPEIOCTABIICHUS MyHUITUTIATLHOU YCITYTH;

- O CpOKax MPeJOCTABICHUS MYHUIIMITAIIBHON YCIIyTH;

— 0 TpeOOBaHUAX, MPEABABISIEMBIX K (POpME M MEPEUHIO JTOKYMEHTOB,
HEOOXOMMBIX JIJIS TTPEIOCTABICHUS MyHUITUTIATLHOW YCITYTH.

[To xenanuro 3asBuTeNs MHPOpMAIUs O TpeOOBaHUSAX K (OpMEe U MEPEUHIO
JTIOKyMEHTOB, HEOOXOIUMBIX NJIsi TIPEAOCTaBICHUS MYHUIIUITAILHON YCIIyTH, TAKXKe
MOXXET  OBITh  TpEACTaBlieHa €My  COTPYIHHKOM,  OTBETCTBEHHBIM  3a
uHbOPMUpOBaHUE, HA OYMa)KHOM HOCHUTENE, OTMpaBicHa (aKCUMUIBHOW CBSI3BIO
VI TTOCPEICTBOM IJIEKTPOHHOTO COOOIICHHUS.

[Ipu ouHolt ¢dopme mnogayM JOKYMEHTOB, 3asBICHHUE O MPEIOCTABICHUU
MYHUIIUTIATBHOM YCIIYyTH MOKET ObITh 0(hOPMIICHO 3asBUTENIEM B XOJI€ MMpUema, 0o
o OpMIICHO 3apaHee U MPUIOKEHO K KOMIUIEKTY JOKYMEHTOB.

B 3asBneHuM yKasbIBalOTCS CIEAYIONIME OO0s3aTelIbHbIe PEKBU3UTHI U
CBECHMUSL:

- CBeJIeHMs O 3asBuTene (haMuivs, uMs, OTYECTBO 3asIBUTENS - (PU3NYECKOTO
n1a);

- JIaHHBIE O MECT€ HAXOXACHMS 3asBUTENCH (aIpec PEeruCTpaluu MO MECTY
KUTEIhCTBA, ajapec MecTa (aKTHUYECKOTO TPOKHWBAHMS, ITOYTOBHIE PEKBU3UTHI,
KOHTaKTHbIE TEIE(POHDI);

-IpeIMET oOpaleHus;

-KOJIMYECTBO TPE/ICTABIICHHBIX JOKYMEHTOB;

- JlaTa TI0Jla4yy 3asBJICHUS,

-TIOJITUCH JINIIA, OJABIIETO 3asiBICHHE.

[To mpocebe oOpaTuBIIErOCS JHIA, 3asABICHUE MOXET OBITh 0(OPMIICHO
CHEIUAINCTOM, OTBETCTBEHHBIM 3a TMPUEM JIOKYMEHTOB, C HCIIOJIb30BaHUEM
MPOTrpPaMMHBIX CpeACTB. B aToM cnydae 3asgBUTENbh COOCTBEHHOPYYHO BIHMCHIBACT B
3asiBJICHUE CBOIO (DaMUJIUIO, UMS U OTUYECTBO, CTABUT JATy W MOJIMUCH.

Crnennanuct, OTBETCTBEHHBIM 3a TPUEM JIOKYMEHTOB, OCYIIECTBIISICT
CIIeyIOIIre ACHCTBHS B X0JI€ TIpUEeMa 3assBUTEIIS:

— yCTaHABIMBAaeT  MpeaAMeT  OOpalleHws, TMpOBEPSEeT  JIOKyMEHT,
YIOCTOBEPSIOIINN JINYHOCTD;

— MIPOBEPSET MOJTHOMOYHS 3asBUTEIIS;

- MpPOBEpSET  HAIMYUE  BCEX  JOKYMEHTOB, HEOOXOIWMBIX  JIIA
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCIYTH, KOTOPBIC 3asBUTEIh 00s13aH TIPEIOCTABUTD
CaMOCTOSITENTHHO B COOTBETCTBUU C MYHKTOM 2.7 aIMUHUCTPATUBHOTO PETJIaMEHTA,

— MIPOBEPSIET COOTBETCTBUEC IMPEIACTABICHHBIX JOKYMEHTOB TPEeOOBaHUSM,
yIOCTOBEPSISCH, UTO:

JOKYMEHTHI B YCTaHOBJIEHHBIX 3aKOHOJATEIHLCTBOM CIy4asX HOTapHAIBHO
YAOCTOBEPEHBI, CKPEIUICHBI TMeYaTsIMU, UMEIOT HaJJIeKallue MOAMUCH CTOPOH WIIH
OTIPEJICTICHHBIX 3aKOHOAATEIbCTBOM JIOJDKHOCTHBIX JIHII,



TEeKCThl JIOKYMEHTOB HamMCaHbl Pa300pYMBO, HAMMEHOBAHUS IOPUIUYECKUX
71T - 0€3 COKpaIeHus, C YKa3aHUeM UX MECT HaXOXKICHHS;

dbaMunuu, WMEHa W OT4YeCTBa (DU3WYECKUX JIWIl, KOHTAKTHBIE Tele(OHBI,
azpeca UX MECT KUTEJILCTBA HAMMMCAHbI MOJHOCTHIO;

B JOKYMEHTAaX HET MOJYUCTOK, MNPUIHUCOK, 3aYEPKHYTHIX CJIOB M HWHBIX
HEOTOBOPEHHBIX MCIIPABIICHUM;

JIOKYMEHTBI HE UCTIOJTHEHBI KapaH/1aIlloM;

JOKYMEHTBl HE HMEIOT CEPbE3HBIX MOBPEKICHUN, HAIMYME KOTOPHIX HE
MO3BOJISIET OJTHO3HAYHO MCTOJIKOBAThH UX COJICPKAHUE;

- IIPUHUMAET PEUICHHE O TMpUEME Yy 3aiBUTENSI MPEICTaBICHHBIX
JIOKYMEHTOB;

- BBIJJACT 3aABUTEII0 YBEAOMJICHME C OINHCBIO MPEACTaBICHHBIX
JOKYMEHTOB W YKa3aHWEM JaThl HMX MOPUHATUS, TOATBEpKAAIONIee NPUHSATHE
JOKYMEHTOB corjacHo Ilpunoxkennto 4 K HACTOAIMIEMY aJIMHUHUCTPATUBHOMY
perIaMeHTy, PETUCTPUPYET NPUHATOE 3asIBJICHUE U JOKYMEHTBHI;

- Ipd  HEOOXOJMMOCTH  HM3TOTaBJIMBAaeT  KOMHH  IPEACTaBICHHBIX
3asBUTEJIEM JIOKYMECHTOB, BBIMOJIHSICT HAa HHUX HAAMHCh 00 HMX COOTBETCTBUH
MOVIMHHBIM DK3EMIUIApaM, 3aBepseT CBOCH MOJIMHUCHI0O C YyKa3zaHueM (GaMUIUU H
WHUIHAJIOB.

[Ipu ycraHoBiaeHun (HakTOB OTCYTCTBUSI HEOOXOIUMBIX JOKYMEHTOB,
HECOOTBETCTBUSI IMPEACTABICHHBIX JOKYMEHTOB TpEeOOBaHMSIM, YKa3aHHBIM B
HACTOSIEM aJIMUHUCTPATUBHOM PETJIaMEHTE, CIICIIMAINCT, OTBETCTBEHHBIN 3a MpUemM
JIOKYMEHTOB, YBEAOMIISICT 3asIBUTEJIS O HAJIMUUU MPENSITCTBUM JJIs1 MPEIOCTABICHUS
MYHULIMNAIBHON  yCIAyrd, OOBSICHSET 3asABUTENI0 COJACPKAHUE BBISIBICHHBIX
HEJIOCTATKOB B MPEACTABJICHHBIX JOKYMEHTaxX WM MpeajiaraeT MPUHATh MEPbI MO UX
YCTPAHECHHUIO.

IIpu oTCyTCTBHM y 3asiBUTENSl 3allOJHEHHOTO 3asBJICHUS WM HEMPaBUIBHOM
€ro 3all0JHEHUHU CIEHHUAIUCT, OTBETCTBEHHBIN 3a IMPUEM JOKYMEHTOB, MOMOTIacT
3assBUTEIIIO 3aIIOJIHUTh 3asBJICHUC.

I[To wrToramMm WCHONHEHUS AIMUHUCTPATUBHOM TMPOLEAYyphl 1O TMPUEMY
JIOKYMEHTOB CIICITUAIINCT, OTBETCTBCHHBIM 3a TMpHUEM JOKYMEHTOB, (opMupyer
KOMIUIEKT JOKYMEHTOB (JIEJI0) M TepeaeT €ro CIEIHAIUCTY, OTBETCTBEHHOMY 3a
MEKBEJIOMCTBEHHOE B3aMOJICHCTBHE.

JIMUTENBbHOCTh OCYIIECTBICHUS BCEX HEOOXOAUMBIX JEUCTBUM HE MOXET
MpEeBbIIATE |5 MUHYT.

Ecnu 3asBuTens oOpaTwics 3a04HO, CHEIUMATUCT, OTBETCTBEHHBIA 3a MpPUEM
JIOKYMEHTOB:

- PETUCTPUPYET €r0 MO UHANBUIYATbHBIM MOPSAKOBBIM HOMEPOM B JIEHb
MOCTYIIJICHUSI JOKYMEHTOB B HH(OPMAIIMOHHYIO CUCTEMY;

- MpoBEpsieT MPaBUILHOCTh OGOPMIICHUS 3asBJICHUSI, MPU TOCTYIUICHUU
3asBJICHUS] MO TOYTe WM B (PAKCUMUIBHOM COOOIIEHUH, W TMPaBWIBHOCTH
0o(OpMJICHUS UHBIX IOKYMEHTOB, TOCTYIHUBIITUX OT 3asBUTEIIS;

- MIPOBEPSIET MPEACTABICHHBIC IOKYMEHTBI Ha MPEIMET KOMIUJIEKTHOCTH;

- OTHPABJISAET 3aABUTEII0 YBEIOMJIEHUE C OMUCHIO MPUHATHIX TOKYMEHTOB



Y YKa3aHHUEM JIaThl UX MPUHATHS, NOATBEPKAAIOIIEE IPUHATHE JOKYMEHTOB (OTKa3 B
IPUHATUU JTOKYMEHTOB).

VYBenoMiIeHHE HANpaBiIsSIETCSl 3asBUTEII0 HE MO3/JHEE JHS, CIEIYIOUIEro 3a
JTHEM TIOCTYIUJICHHS 3asiBJICHHUS U JOKYMEHTOB, CIIOCOOOM, KOTOPBIH HCIOIH30BAI
3asiBUTENb MIPU 3a0YHOM OOpalIeHUH (3aKa3HBIM MHCHbMOM IO MOYTE, B 3JIEKTPOHHOM
CO00IICHNH, B JaKCUMIIIEHOM COOOIICHUH ).

Cpok HCTONHEHUS AAMUHHCTPATUBHOW MPOLEAYpHl COCTaBisieT He Oonee 15
MUHYT.

Pe3ynapTaToM aqMUHUCTPATUBHON MPOLEAYPHI SBISETCS IPUEM U PETUCTPALIUS
JOKYMEHTOB, NPEJCTABICHHBIX 3asBUTENIEM, JUOO YyBEAOMJIEHHE 3asBUTENS O
HEOOXOUMOCTHU NepeoOpMIIEHUS TPEICTABICHHOTO 3asBJICHUS (MCIPABICHUH WU
JOYKOMIUIEKTOBAHUN JOKYMEHTOB) JMOO HamlpaBlCHUE 3asBUTENIO YBEIOMIICHUS O
BO3BpaTe MPEJCTABICHHBIX JOKYMEHTOB C MOTHBHUPOBAaHHBIM OOBSICHEHUEM NPUYUH
OTKa3a B PACCMOTPEHUH 3asIBJIEHUS 10 CYLIECTBY.

IIpunsitue oraessoMm odpazoBanus padouyero nmoceska (nrr) Ilporpecc peumenusi o
Bbl/Iavye pa3penieHnsi OPpraHoM ONeKH U MONevYUuTeIbCTBAa HA U3MEHEeHUe
®ammwiuu 1 (win) UMenn pedenka, 10 10CTHKEHHsI MM Bo3pacTta 14 jier

WIH pelieHusi 00 0TKa3e B BbiJlaue pa3penieHusi OpraHoM OneKu u
NONEeYUTENbCTBA HA N3MeHeHne @amuiun u (man) Umenn pedGenka

3.3. OcHoBaHWeM Jisi Hayajla MCIOJHEHUS] aIMUHUCTPATUBHON MPOIEIYPHI
SBISIETCSA TIeperada B OTHaell oOpa3oBaHms pabouero mocenka (mrr) IIporpecc
MOJITHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWUMBIX [JIsi TPUHSATHS peIIeHus (3a
UCKITFOUCHUEM JOKYMEHTOB, HAXOJSANIUXCS B PACIOPSDKCHHH OTAea 00pa3oBaHUS
pabouero mocenka (nirt) [Iporpecc — naHHBIE TOKYMEHTHI OTHAE] OOpa3oBaHUs
pabouero nocesnka (nrt) [Iporpecc nojiy4aeT caMOCTOSITENBHO).

Cneyuanucm omodena o6pazoeanusi paboueco noceaxa 9nem) Ilpoepecc,
OMBEeMCMBEHHbII 34 NPUHAMUE peuleHus O NpedoCmasieHuu yciyeu, TpPOBepseT
KOMILJIEKT JIOKYMEHTOB Ha MPEIMET HaJU4Hs BCEX JOKYMEHTOB, HEOOXOJIMMBIX ISt
MPEACTABICHUS] MYHUIIUTIATBHOW YCIYTHM M COOTBETCTBHUSI YKa3aHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHUSIM.

[Ipu paccMOTpeHMH  KOMIUIEKTa JOKYMEHTOB Il  TPEIOCTaBJICHUS
MYHMIIMIIAJIBHOW YCIYTH, creyuanucm omoeia o0pazosanus pabouezo HNoceiKa
(nem) Ilpocpecc, omeemcmeeHHbIll 30 NPUHAMUE DeueHUs: 0 NpeodOCmAasIeHUul
ycayeu, yCTaHABIMBAET COOTBETCTBUE TOJIyYaTeNid MYHUIMITAIBHON  yCIIYTH
KPUTEPUSAM JIJII TIPEIOCTaBJICHUS MYHHIIMITAIIGHONW YCIyrd, a TakkKe HaIndue
OCHOBAaHMM JJI1 OTKa3a B  TMPEAOCTAaBICHUM  MYHUIUIAIBLHON  YCIyTH,
MPETYCMOTPEHHBIX MYHKTOM 2.10 aIMUHUCTPATHBHOTO perIaMeHTA.

[To pe3ympTaTaM pacCMOTpPEHHUsS 3ampoca M MpUJIaracMbIX JOKYMEHTOB IIPH

OTCYTCTBUM OCHOBAaHUM Il OTKa3a B MPEJOCTaBICHUM MYHUIIUMAIBHOW YCIIYTH,
NpeAyCMOTPEHHBIX  mozapazfernoMm  2.10 Hacrosiiero  agMUHUCTPATUBHOTO
perjiaMeHTa, CHeHaUCT_omoena obpazosanus pabouezo nocenxa (nem) Ilpoepecc




OTBETCTBEHHBI 3a OCYIIECTBICHHWE MJAHHOTO aJMHHHUCTPATHBHOTO JCHCTBHSA,
MOJITOTABIMBACT MPOEKT (ykasamv ¢opmy axkma) O BbIJAYE pa3pelieHUs] Ha
n3MeHeHne uMeHu u (W) pamwmm pebeHka, HE TOCTUTIIEro Bo3pacta 14 et
(masiee — mpaBOBOM aKT), U MEPEIACT €r0 Ha COTJIACOBAHMUE.

B cnyuyae Hanmuuus OCHOBaHUH /I OTKa3a B MPEIOCTABICHUN MyHHIIMITATEHON
YCIIyTH, TPEAYCMOTPEHHBIX mozapasneioM 2.10 aaMHUHUCTPATHBHOTO periiaMeHTa,
CTCIHAITUCT OTAeNa o0pa3oBaHus pabouero nocenka (nrrt) [Iporpecc TOTOBHT MPOEKT
yBEAOMJICHHSI 00 OTKa3e B MPEOCTaBICHUH MYHUIIUIAIBHON YCIYTH C yKa3zaHHEM
OpPUYUH OTKa3a, MepefaeT €ro Ha COIVIACOBAaHUE W TOJNHNCh HAYalIbHUKY_omoend
obpazosanus _pabouezo nocenxa (nem) Ilpoecpecc, mOCI€ 4YEro PETUCTPUPYET
MOANMMCAHHBIA JOKYMEHT W BpydYaeT JIMOO HAMpaBJIIeT 3asBUTENIO0 MO Todre (110

YKETaHUIO 3asIBUTES).

Pe3ynbraroM  BBINIOJIHEHUS]  aJAMHUHUCTPATUBHOW  TPOIEAYPHI  SIBISETCS
MOJATOTOBKA TMPOEKTa MPaBOBOTO akTa JIMOO BpydeHHE (HANpPABJIICHHE IO TOYTE)
yBEJIOMJICHHSI 00 OTKa3e B MPEJOCTABICHUH MYHUIIMITAIILHON YCIyTH Ha OyMa)KHOM
HOCHUTETE.

[IpoekT MmpaBOBOTO akTa MOJJICKHT COTJIACOBAHHUIO C HAYAJILHUKOM OTEJa
oOpazoBanus  paboyero  mocenka  (mrt)  IIporpecc  myteM  noonucu
coomeemcmayroweli CNpagKu Co21acO8aHUsL.

JIOIKHOCTHOE ~ JIUIIO, OTBETCTBEHHOE  3a  BBINOJHEHUWE  JIaHHOM
aJIMUHUCTPATUBHOU MPOIEAYPHI, TIEPEIAET COTIACOBAHHBIN MPOEKT MPAaBOBOTO aKTa
Ha IMOITMCh HAaYaJIbHUKY OT/IeNIa 00pa3oBanus padbouero mocesnka (nrt) [Iporpecc.

[Tocne moamwcaHuWs, TPABOBOH AaKT PETUCTPHUPYETCS  CICIIHAIHUCTOM,
OTBETCTBEHHBIM 32 PETUCTPAIMIO UCXOANINX JOKYMEHTOB, HA OYMa)KHOM HOCHTEIIC
U B DIEKTPOHHOM cHUCTEME JAOKyMeHTOooOOpoTa (MpU HAJIUMYUM TEXHUYECKOU
BO3MOXXHOCTH).

AIMUHUCTpAaTUBHOE  JIEWCTBUE  OCYIIECTBISETCS B  TEUEHUE  (YKA3amb
KOJIUYecmeo0) THEH ¢ NaThl IPUHATHS COOTBETCTBYIOIIETO PEIICHHMS.

KpurepueM mnpuHSATUS pEHICHUS O COMVIACOBAHMM TMPOEKTa IMPABOBOTO aKTa
SBJIIETCSI COOTBETCTBHE IPHHATOTO PEIICHHUS TPeOOBAHUSIM aIMHUHUCTPATHBHOTO
periaMeHTa U UHTepecaM HECOBEPIIIEHHOJIETHETO JIUIIA.

Pe3ymbraroM  WCMONHEHWS ~ aIMUHUCTPATUBHOM  TPOLEAYPHI  SIBJISCTCS
COTJIACOBAHME M TIOAMMCAHNE MPABOBOTO aKTa.

Cneyuanucm omoena obpazosanus paboueco noceaka (nem) Ilpoepecc,
OMBEemMCMBEHHbIL 3a NPUHAMUE pDeueHUs 0 NpedoCmAasieHuu yciyeu, HampaBisieT
OJIMH JK3EMIUIAP PEIICHUsl cneyuaiucmy omoeia o0pazo8anus paboye2o noceixa
(nem) Ilpoepecc, omeemcmeeHHOMY 3a 6bl0AYy pe3yIbmama npeodocmasieHus
yenyeu, (B M®LL padodero mocesnka (nrr) Ilporpecc — npu nogaue 10KyMeHTOB
yepe3 M®PII padouyero nmoceaka (nrr) Ilporpece) 1t Beigauu e€ro 3asBHUTENIO, a
BTOPOH DK3EMILISAP TMepeacTCs B apXuB OTjAela 00pa3oBaHHS pabovero moceika



(rt) [Iporpecc.

Bbinaua 3asiBUTEJIIO Pe3yJIbTATA MPeI0CTABIeHUS] MYHUIIMTIATbHOM
yCJIyrua

3.4. OcHoBaHMEM Hayaja UCHOJHEHUS aJIMHHHUCTPATHUBHOW MPOLEAYPHI
ABJIAETCS TOCTYIUIEHUE CIELHAINCTY, OTBETCTBEHHOMY 3a BblJauy pe3yJjbTaTa
MPEIOCTABIICHUS YCIYTH, PEIICHUS O BbIIaue pa3penieHus: Uiu pemieHust o0 oTkase B
BbIJau€  pa3pelieHUs (mamee - JIOKYMEHT, SIBISIIOIIUNACS — PE3yJIbTaTOM
MPEIOCTABIICHUS YCIYTH).

AJMUHUCTpaTUBHAS TIPOLIEypa UCTIOJHAETCS CIEIUATUCTOM, OTBETCTBEHHBIM
3a BbIJIauy pe3yJibTaTa MPeAoCTaBICHUS YCIYyTH.

IIpy mocTyIieHuM JOKYMEHTA, SIBJSIOLIErOCs pe3yJbTaTOM IPEIOCTaBICHUS
YCIYTM CHELUATINCT, OTBETCTBEHHBIM 3a BbIAUy pe3yJibTara MpPEeAOCTaBICHUS
yCIIyTH, UTHQOPMHUPYET 3asIBUTENS O JaTe, ¢ KOTOPOW 3asBHUTEIb MOXET MOJYYHTh
JIOKYMEHT, SIBJSIOLIUICS PE3yIbTATOM MIPENOCTABIECHUS YCIYTH.

NudopmupoBanue 3asiBUTENs], OCYLIECTBISIETCS MO TeNePOHY U MOCPEACTBOM
OTNPABJIECHUS DSJIEKTPOHHOTO COOOIIEHHMS Ha YKa3aHHBIM 3asBUTENIEM aJpec
AJIEKTPOHHOM MOYTHI.

Ecnu 3asButens oOpaTwiics 3a mpefocTaBiieHHeM yciayru uepe3 [lopran, To
MH(GOPMHUPOBAHUE OCYIIECTBIIsIETCS, Takke yepe3 [loprai.

Brinauy AOKyMEeHTa, SIBJISIIOLIETOCS PE3YJIbTaTOM IPEIOCTABICHUS YCIYTH,
OCYULIECTBJISIET CIIELIMAIIMCT, OTBETCTBEHHBIN 3a BbIIAaUy pe3yJjibTaTa IPEJOCTaBICHUS
YCIyTrd, TpU JIMYHOM T[IPUEME 3asiBUTENS] MPU MPEIbSBICHUM UM JIOKYMEHTA
YIOCTOBEPSIOLIET0 JIUYHOCTD, a MpU OOpallleHuU MPEACTaBUTENS TaKKe JTOKyMEHTa,
NOATBEP)KIAIOLIETO  MOJHOMOYMS  NPEACTABUTENSA, IO  POCIHCh, KOTOpas
IPOCTABIIAECTCS B KypHajle pErucTpauuu, JIU00 JTOKYMEHT, SBISIOIIMICS
pe3ynbTaTOM MPEAOCTABICHUS YCIYTH, HAPABISIETCS MO MOYTE 3aKa3HbIM MHCHMOM
C YBEIOMJICHUEM.

Cenenust 00 yBEAOMJICHUU 3asBUTENS M MPUTTIAILIEHUH €ro 32 MOJyYeHUEM
JOKYMEHTA, SABIISIOMIETOCS pe3yJbTaTOM TMPEJOCTABICHUS YCIYT'H, CBEIEHUS O
BbIJa4u€ JIOKYMEHTA, SIBJSIOLIETOCsS pPe3yJbTaTOM MPEIOCTaBICHUS MYHUIIMHAIbHOU
YCIIYTH, BHOCSITCSI B 3JIEKTPOHHBIH JKypHaJI pErUCTPALIUU.

B ToM cnywae, eciu 3asBUTENb oOOpamaics 3a [PEIOCTaBICHUEM
MYHHULMIIAUIBHON yciyru 4epe3 llopran, crnenuanucTt, OTBETCTBEHHBIM 3a BbLIAdy
pe3yibTaTa MPeI0CTaBICHUS YCIYTH, HAPABIISET Yepe3 JIMUHbIN KaOWMHET 3assBUTEIISI
Ha [lopTasie yBeroMieHHE O IPUHATUHU PELICHMS IO €ro 3asBJICHUIO C MPUIOKEHUEM
JIEKTPOHHOM KOIWK JOKYMEHTA, SBIIOLIETOCS PE3yJbTaTOM IPEAOCTABICHUS
MYHULIMOAIBHOMN YCITyTH.

Cpox MCHOJIHEHUSI aIMUHUCTPATUBHOM MPOLIETYPhl COCTABIISIET HE 0OoJiee Tpex
pabouux IHEH.

Pe3ynbraroM MCHOJHEHUS aIMUHUCTPATUBHON MPOLEAYpHl SBISIETCS BblIaya
3asBUTENIIO pelieHust (pe3yabTaT YCIyrd) WiW pelieHus 00 oTkaze (pe3yibTaT

YCIIYTH).



4. ®opMBbI KOHTPOJIA 32 NCIOJTHEHHEM aIMUHUCTPATUBHOIO PerjiaMeHTa

HOpSIIlOK OCYIIECTBJCHUS TEKYHIECI0 KOHTPOJISA 3a co0II0IeHNEeM U
HCIIOJTHEHHEM I10J10KeHU AIMUHUCTPATUBHOI'O pErijiaMeHTa npeaocraBJcHUsA
MyHl/IHI/IHaJIBHOﬁ YCIYId U HHBIX HOPpMATUBHBIX IIPABOBbIX aAKTOB

4.1. Texyuuii KOHTPOJIb 32 COOJIFOACHUEM U HCIOJHEHHEM JI0JKHOCTHBIMU
JUIAMU  TOJIO)KEHUI HACTOSIIETO0 aJMUHUCTPATHUBHOTO pEriiaMeHTa U HHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIIUBAIOUIUX TPEOOBAaHUS K MPEIOCTABICHUIO
MYHULIMIAIBHON YCIYTH, OCYIIECTBIBIETCS pyKosooumenem omoena 00pazo8anus
pabouezco nocenxka (nem) IIpoepecc.

KoHTposnb 3a nedarenbHOCTBIO OTAeNa oOpa3oBaHus pabodero moceska (TrT)
[Iporpecc 10 MNPEAOCTABICHUIO MYHUIMIIAIBLHON  yCIYTM  OCYILECTBISETCS
3amecmumenem Inaevl paboueco nocenxa (nem) Ilpocpecc, KypUpyOIHUM padoOTy
otnesia 0opazoBanus pabouero nocesnka (nrrt) [Iporpecc.

KonTponp 3a UCHOTHEHHMEM HACTOSIIET0 aJAMUHUCTPATUBHOTO pETJaMeHTa
cotpynuukamu  MO®I[ pabouero mnocenka (nrt) Ilporpecc ocymiecTBiasercs
pykoBoaureneM MO®I] paboyero nocesnka (rirt) [Iporpecc.

HOpH}IOK H NEPUOAUYHOCTD OCYIIECTBJICHUA TIVIAHOBLIX 1 BHCIIVIAHOBBIX
IMPOBEPOK IMOJHOTHI U KaYe€CTBA MPE€AO0CTABJICHUSA MyHI/IIII/Il'[a.]IbH()ﬁ YCIayru

4.2. ITpoBepKa MOJHOTHI U Ka4e€CTBA MPEAOCTaBICHHUSI MyHULIUIIATbHON yCIIyTH
BKJIIOYAeT B ce0sl MPOBEJCHUE TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, BBIABICHUE U
yCTpaHEHHE HapyIIeHUH MOpsAIKa M CPOKOB NPEJOCTABICHUS MYHHUIIMIIAIbHON
yCIIyTH, PpaccCMOTpEHUE OOpalleHuid 3asBUTENCH B XOJe MPEAOCTaBICHUS
MYHHIIMTIAJIBHOW ~ YCIIYTH, COAEpXKAIIMX O KaloObl Ha  pelIeHHs, JAeWCTBUSA
(Oe3meiicTBME)  NOJDKHOCTHBIX — JIMI,  OCYIIECTBISIIOUIMX  MPEAOCTaBIICHUE
MYHHUIUITATBHON YCIYTH.

[Ipu mpoBepke MOTYT paccMaTpUBATBCA BCE BOIPOCHI, CBS3aHHBIE C
MPEIOCTaBICHUEM MYHUIIMIAIBHON YCIYTH, WIM BONPOCHL, CBSI3AHHBIE C
UCTIOTHEHUEM OTACIBHBIX aJIMUHUCTPATUBHBIX MPOLIETY].

[To pe3ynbpraraM MpOBEPOK TOKHOCTHOE JIMIIO, OCYIISCTBIISIIONIEE TEKYIIUMA
KOHTPOJIb, €T YKa3aHUS 110 YCTPAHEHUIO BBISIBIIEHHBIX OTKJIOHEHUN W HApyILICHUN 1
KOHTPOJIUPYET UX UCIIOJIHEHUE.

OTBETCTBEHHOCTD JA0J2KHOCTHBIX JIMI]

4.3. Cneyuanucm, omeemcmeeHHblll 3a Nnpuem OOKYMEeHmo8, HECeT
OTBETCTBEHHOCTh 33 COXPAHHOCTh MPHUHATHIX JTOKYMEHTOB, TOPSJIOK M CPOKH HX
npreMa 1 HaNPaBIICHUS UX CHEYUATUCHLY, OMBEMCIMBEHHOMY 30 MENCEEOOMCMBEHHOE
83aumooeticmsue.

Cneyuanucm omoena obpazosanus pabouyeco nocénka (nem) Ilpoepecc,
0MEemCmeeH bII 3a NPUHAMUE PeueHUsl 0 NPe00CMABIeHUU MYHUYUNATbHOU YCLyeU,
HECEeT TMEePCOHANIBHYIO OTBETCTBEHHOCTh 3a CBOCBPEMEHHOCTh M  KadeCTBO



MNOATOTOBKHU JOKYMCHTOB, SABJIAIOIIUXCA PE3YJILTATOM MYHHHHHaHBHOﬁ YCIyru.

TpedoBaHus K MOPAAKY U (pOPMAM KOHTPOJIA 32 MPeI0CTABICHUEM
MYHHMIUNAJIBHON YCJIYTH, B TOM YHCJE CO CTOPOHBI IPAXKIAAH, UX 00beIMHEHUN U
OpraHu3anui

4.4. I'paxnane, OpUINYECKHE JTULA, UX O0ObEIMHEHUS U OPraHU3al[uu B CIIy4yae
BBISIBJICHUS (DAKTOB HApYUICHUS MOPSAKA MPEJOCTABICHUS MyHUIIUNIATBHOU YCIyTH
WM HEHAJJIeKAIIEro HCIOJHEHHS HACTOSIIEr0 AaJIMUHUCTPATUBHOIO pETJIaMEHTA
BIIpaBe OOpaTUTHCS C >KaJIoOOW B OTAeN 00pa3oBaHus pabodero rmocenka (IIrT)
[Iporpecc, npaBOOXPAHUTENBHBIE U OPTaHbl TOCYJAPCTBEHHOW BIIACTH.

['paxxnane, ropuanyeckue JuIA, UX OOBEIUHEHHUS U OpraHU3alluy BIIPaBe
HaIlpaBJIITh 3aMEYaHUsl, PEKOMEHAAUMU W TMPEIJOXKEHUS [0 ONTUMHU3ALUHA U
YIIYUIICHUIO Ka4eCTBa U JOCTYITHOCTH MPEIOCTABICHUS MYHHUIIMIAIBHON YCIIyTH.

OO1iecTBEHHBI KOHTPOJIb 3a MPEAOCTABICHUEM MYHULMIAIBHOW YCIYTH
BKJIIIOYAET B €0 OpraHu3alio M TMPOBEJIECHUE COBMECTHBIX MEPOINPUATUN
(ceMUHApOB, MPOOJIIEMHBIX JUCKYCCHUH, «TOPSIYMX JTUHUIN, KOHPEPEHIIUN, «KPYTIIBIX)»
cToJiOB). PexomeHpanmuu ¢ MOpPEIOKEHUs [0 BOMNpPOCaM  IPEIOCTaBICHUS
MYHULIMIATBHON YCIyTH, BBIPAOOTAHHBIE B XOJ€ MPOBEACHUS TaKUX MEPONPUSITHI
YUYUTBHIBAIOTCS OT/ACIOM 00Opa3zoBaHusi padbouero mnocenka (nrt) Ilporpecc, uHbIMU
OpraHamMM MECTHOTO CaMOYNpPABJIEHUS, OpraHaMH HCHOJHUTEIBHOW BIIACTH
AMypckoit 00J1aCcTH, TOIBEIOMCTBEHHBIMU JIAaHHBIM OpraHaM opranuzanusmu, M@I]
paoouezo nocenka (nem) Ilpozpecc, y4YacTBYWOIIMMU B  MPEIOCTABICHUU
MYHUIIUTIATBHOM  yCIYTHM, B  JajibHeWmiei paboTe 10  MIPEeIoCTaBICHUIO
MYHULIMNAIBHOMN YCITyTH.

5. locyneOHbINM NMOPAA0K 005KAJT0OBAHUSA PEIICHUS U eiiCTBUS
(0e3neiicTBHs) OPraHa, NpPeACTABJISIOMIECr0 MyYHUIMITAJIBHYIO YCJIYTY,
a TaKKe JOLKHOCTHBIX JIMI 1 MYHUIMIIAJIbHBIX CJIYKAlIUX,
o0ecrneynBalOIINX ee MPeA0CTaABJICHUE

5.1. 3asgBuTeNM UMEIOT MPABO HA 00XKAJIOBaHUE PEIICHUM, MPUHSTHIX B X0/
NpEAOCTaBICHUS  MYHUIMIAIBHOW  YCIyrW, JeHCTBUM  uiaum  Oe3aeicTBus
TOJDKHOCTHBIX Ul M @I pabouezo nocenxa (nem) Ilpozpecc, otnena odpa3oBaHus
pabouero nocesnka (rrt) [Iporpecc B mocyne6HOM nopsiake.

Kamoba MoxeT ObITh HampaBjieHa 10 1ouTe, uepez MMDI] pabouezo nocenka
(nezm) Ilpocpecc, ¢ WCNONB30BaHUEM HH(POPMAITMOHHO-TEIEKOMMYHUKAITMOHHON
cetu «WHTepHeT», C OQUIMATBEHOTO cailiTa oOpraHa, MPEIOCTABISIONIETO
MYHULMNAIBHYIO YCIYTY, €IMHOr0 MOpTajia roCyAapCTBEHHBIX W MYHHIIMIAIbHBIX
yCIyT MO0 PErHOHAILHOTO MOpTajia rOCyIapCTBEHHBIX U MYHUILIMMIAIBHBIX YCIYT, B
TOM YHCJIE B CIEAYIOLIUX CIIydasiX:

1) HapymieHue cpoka perucTpanuy 3ampoca 3asBHUTENS O MPEJOCTABICHHUU
MYHULIUTATBHOUN YCITyTH;

2) HapylIeHHUE CPpOKa MPEIOCTABIICHUS MyHUIIUITAIIBHON YCIYTH;

3) TtpeboBaHue y 3asfBUTENs JOKYMEHTOB, HE NPEIyCMOTPEHHBIX



HOPMATHBHBIMM IIpaBOBbIMU akTaMu Pocculickoii @Penepanuy, HOPMAaTHBHBIMU
NpaBOBBIMM akTaMu CcyObekToB Poccuiickoit ®enepauuu, MyHHIMNAIbHBIMU
IIPABOBBIMM aAKTaMM JUIS IIPEIOCTABIICHHUS] MyHULIAIIAIBHON YCIIYTH;

4) oTka3z B mpueMe JTOKYMEHTOB, IIPEIOCTABIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTMBHBIMM NPaBOBbIMU akTamu Poccuiickon @Penepanuy, HOPMaTUBHBIMU
NpaBOBBIMM akTaMu CcyObekToB Poccuiickoit ®enepauuu, MyHHIUNAIbHBIMU
IIPABOBBIMM AKTAMM ISl PEAOCTABIICHHASI MyHULMITAIBHON YCIIYTH, y 3aIBUTENS;

5) oTKa3 B NpeJOCTAaBICHUN MYyHHUIMIIAJBHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE NPEIYCMOTPEHBI (PeiepalibHbIMU 3aKOHAMU U IIPUHITHIMU B COOTBETCTBUU C HUMHU
VHBIMU  HOPMATUBHBIMM  IpaBOBbIMM  akTtamu  Poccuiickon  depepauuu,
HOPMAaTUBHBIMM TNPAaBOBbIMM  akTaMu cyOwbekToB Poccuiickoit ~®Denepauuu,
MYyHHULMIIATbHBIMU IIPABOBBIMU aKTAMH;

6) 3aTpeboBaHUE C 3asBUTENS MPU NPEIOCTABICHUU MYHHUIMIAIBLHON YCIyTru
IJIaThl, HE NPELYCMOTPEHHOW HOPMATUBHBIMHA IIPAaBOBBIMH aKTamMu Poccuiickoiu
®denepauuy, HOPMAaTUBHBIMU MPAaBOBbIMH akTaMH CcyObekTOB Poccuiickoi
denepauuu, MyHUIIUIAIbHBIMUA TPABOBBIMHU aKTaMU;

7) OTKa3  opraHa, MPEJOCTABISIIONIETO0  MyHUUMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLA OPraHa, IPEeJOCTaBIIIONIEr0 MYHHLMNAIbHYIO YCIYyTry, B
UCIIPaBJICHUM JOMYLIEHHBIX OIEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
NPENIOCTAaBICHUSI MYHULUIIAJBHOM  YCIyrM JIOKYMEHTax Ju0O0  HapylleHue
YCTaHOBJICHHOI'O CPOKA TaKUX UCIPABJICHUM.

3asgBUTEIM MMEIOT TIPaBO OOpaTUTBCS C KanoOoW JU4YHO (YCTHO) WIH
HaIpaBUTh JKalo0y B MHCHbMEHHOM BHJE (J1ajiee - MUCbMEHHOE OOpallleHHue) Ha
OyMa)XKHOM HOCHUTEJIE WU B JICKTPOHHOUW dopme 1o noute, uepe3 M®DI] pabouezo
nocenka (nem) Ilpocpecc, c UCII0JIb30BaHUEM uH(OPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHON cetu  «MHTepHer», odunumanpHOro caiita oTAena
oOpa3zoBanus pabouero mocenka (mrt) Ilporpecc, caiita pernoHanbHOU
uH(popmanmoHHoi cuctembl "llopTan rocynapCcTBEHHBIX M MYHHUIIMIAIbHBIX YCIYT
(pynxumit) Amypckoit obsnactu", ¢penepaibHON rocy1apcTBEHHON MH(OPMAIMOHHON
cucteMsbl "EquHbIi mopTas rocyJapcTBEHHBIX U MyHULMINIAIBHBIX yCIyT (PyHKIUN)",
a TaKk)Ke MUCbMEHHAas Kajao0a MOXKET ObITh IPUHSATA MPU JUYHOM NPUEME 3aIBUTEIS.
B ciyyae nopauu »xanoObl MpU JTUYHOM IPUEME 3asIBUTENb MPEACTABISIET JOKYMEHT,
YIOCTOBEPSIIOIINI €T0 JIMYHOCTh B COOTBETCTBHM C 3aKOHOJIATENHCTBOM Poccuiickoii
®enepauuu. [Ipu nonaye xanoObl B 3JIEKTPOHHOM BHUAE TOKYMEHTBI MOTYT OBITh
IpEJCTaBICHbBl B (OPME AJIEKTPOHHBIX JOKYMEHTOB, TMOAMMCAHHBIX 3JIEKTPOHHOU
MOAIKUCHI0, BHUJ KOTOPOM MNPEAYCMOTPEH 3aKOHOJATENIbCTBOM  Poccuiickon
Qenepanuu, IIpU ITOM JOKYMEHT, YIOCTOBEPSIOIIMM JIMYHOCTb 3asBUTEISA, HE
TpeOyeTcs.

XKanoba mNOAIEKUT PACCMOTPEHUIO JOJDKHOCTHBIM JIMIIOM, HaJeleHHBIM
MOJIHOMOYMSIMH 110 PACCMOTPEHUIO Kajl00, B TEUEHUE MATHAIUATH padOUMX JTHEW CO
JIHSl €€ perucTpanuu, a B cliydae 00KajJoBaHUs OTKa3a B MpPUEME JOKYMEHTOB Y
3asiBUTENS JIMOO B MCMPABIICHUU AOMYUIEHHBIX OMEYAaTOK M OLIMOOK WJIM B Clydae
00ajoBaHMUsl HAPYILIEHUs YCTAaHOBJIEHHOTO CpPOKAa TAaKUX HCIPABIEHUN - B TEUECHHE
MATH pabovuX JTHEH CO JHS €€ PEerucTpaluu.

Kanoba nomxHa coaepKaTh:



1) HammeHOBaHME OpraHa, MNPEJOCTABISIONIEIO MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTy, JHUOO
MYHUITUTIATFHOTO CIIYXAaIleTo, pEImIeHus €W JAeUCTBUS (Oe3aeicTBHE) KOTOPBIX
00XKaITyIOTCS;

2) damMuanio, UMs, OTYECTBO (TIOCTEAHEE - TIPU HAIWYUH), CBEACHUS O MECTE
KUTEIIbCTBA 3asIBUTENA - (PU3NUECKOTO JIKIa JM00 HAUMEHOBAaHKE, CBEJICHUS O MECTE
HAaXOXXJICHUSl 3asBUTENSI - IOPUAMYECKOTO JIMIIAa, a Takxke HoMmep (HoMepa)
KOHTAaKTHOTO TenedoHa, aapec (aapeca) IJICKTPOHHOM MOYTHI (NIPU HAIUYHH) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAMIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHusa 00 00KallyeMbIX PEIICHHUSAX M JACHCTBUIX (0e3/1ecTBUM) OpraHa,
MPENIOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA Oprasa,
MPEIOCTABIISAIONIET0 MYHULIUIIATIBHYIO YCIIYTY, JTHO0 MYHHUIIMTAIBHOTO CITY>KaIlEero;

4) noBojAbl, HA OCHOBAaHUM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U
nerctBueM (0e3eliCTBHEM) OpraHa, MPeAOCTaBIIAIONIEr0 MYHHUIMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAoCTaBIIAIONIEr0 MYHHULMIIAIBHYIO YCIyry, JHOO
MYHHUITUTIATBHOTO CITyKaIero. 3asBUTEIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI
(Tpu HAJTMYKH ), TOATBEPIKIAIOIINE TOBOJIBI 3asIBUTENISA, TUOO0 UX KOIIHH.

3asgBUTENs BMpaBe 3allpalliBaTh W IMOIy4YaTh WH(POPMAIMIO M JOKYMEHTHI,
HEO0OXOIMMBbIE 11 0OOCHOBAHUS U PACCMOTPEHUS KaJIOOBbI.

B ciywae eciu kxanoba mopaeTcss yepe3 MPEACTABUTENS 3asBUTENS, TaKkKe
MPECTABIACTCS JOKYMEHT, MOATBEPKIAIONIMNA TMOJHOMOYHUS Ha OCYIIECTBIICHUE
JNEUCTBUN OT HMMEHHU 3asBUTeNs. B kadecTBe JOKYMEHTa, MOATBEPKIAOIIETO
MOJIHOMOYHSI HAa OCYIIECTBIICHUE JCHCTBUUA OT WMEHU 3asBUTEINS, MOXKET OBITh
MpPE/ICTaBIICHA:

a) odopmiieHHass B COOTBETCTBUM C 3aKOHOJATENHCTBOM Poccuiickoit
deneparuu JOBEPEHHOCTD (11 GU3UICCKUX JIUIT);

0) odopmieHHas B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoii
denepanii  JOBEPEHHOCTh, 3aBEPCHHAS TICYATHIO 3asABUTENS] W IMOIIUCAHHAS
PYKOBOJIUTENIEM 3asBUTEIISI WM YIOJHOMOYCHHBIM ITHUM PYKOBOAMUTEIIEM JIHIIOM
(11 FOPUANYECKUX JIUIT);

B) KOINHKS peueHUus O Ha3HAYeHUM Wi 00 wu30paHuu JMOO TMpuKaza o
Ha3HAUYCHUU (PU3UYECKOTO JIMIA Ha JIOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM TaKOE
¢usznueckoe nUIO 00JaJaeT MpaBOM JAEHCTBOBaTH OT HMEHM 3asBHUTENs 0e3
JIOBEPEHHOCTH.

XKanoba paccmaTpuBaeTCs OpPraHoM, MPEIOCTABISIONIAM MYHUIUIIAILHYIO
YCIIYTY, TIOPSIOK MPEIOCTABICHUSI KOTOPOUM OBLI HAPYIICH BCIEACTBUE PEUICHUN H
nencTBuii (0€37eHCTBUA) OpraHa, MPeIOCTABIISIIONIET0 MyHUITUTIATBHYIO YCIYTY, €T0
JOJDKHOCTHOTO JIMIIA JTMO0 MyHUITMTIATBHBIX CIyKanmx. B ciydae ecnu ooxanyores
pEIIeHUs] PYKOBOJUTENS] OpraHa, NPEIOCTaBISIONICTO MYHHUIIMMAIBHYIO YCIYTY,
kajo0a ToJaeTcs B BBIMICCTOSIIMN oOpraH (B TMOPSAAKEe MOAYMHCHHOCTH) W
paccMarpuBaercs UM B TIOpSIJIKE, IPETYyCMOTPEHHOM HACTOSIIIAM
aJIMUHUCTPATHUBHBIM PETJIAMCHTOM.

[Ipu oTCyTCTBUU BBIIIECTOSILETO OpPraHa kajo0a MoAaeTcsi HEMOCPEACTBEHHO
PYKOBOJMTENIO  OpraHa, MPEJOCTABISIIONIETO0 MYHHUIMOAIBHYIO  YCIyry, H
paccMaTpuBaeTCI WM B COOTBETCTBHM C HACTOSIIUM  aJIMHHHUCTPATUBHBIM



pErIaMeHTOM.

B cinydae ecnu xkamoba mojaHa 3asBUTENIEM B OPraH, B KOMIIETEHIIMIO
KOTOPOTO HE BXOAMT MPUHATHE PEIICHUS MO kKaynobe, TO B TeueHue 3 pabounx aHen
CO JIHS €€ pEerucTpalnuy yKa3aHHbI OpraH HampaBiIAeT kKano0y B YIOJIHOMOYECHHBIN
Ha €€ PacCMOTpEHHE OpraH M B MUCHbMEHHOW (opmMe MHPOPMHUPYET 3asiBUTENS O
NIepeHaIPaBICHUH KaTO0BbI.

[Ipu 3TOM CpOK paccMOTpeHHUs KaloObl MCUHCISAETCS CO JHSA PETUCTPALUU
ano0bl B YIIOJJTHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

[Ipu moctymienun xanoosl yepe3 M®II pabouero mocenka (rirt) IIporpecc,
MHOTO(YHKIIMOHANIbHBIN LEHTp 00ecleunBaeT ee nepenayy B YIOJIHOMOYEHHBIA Ha
€€ pacCCMOTpPEHHE OPTraH B MOPSAKE U CPOKH, KOTOPhIE YCTAHOBJICHBI COTJIAIICHUEM O
B3aUMOJICUCTBUM  MEXAY  MHOTOQYHKIHOHAIBHBIM  IIEHTPOM U  OpPraHOM,
[PEIOCTABIISAIOIIUM MYHUIMIIAIBHYIO YCIYTY, HO HE MO3HEE CIEAYIONEro pabo4ero
JTHSL CO JTHA MOCTYTICHUS Kaja00Bbl.

[lo pesynpraraM paccCMOTpPEHHs >KajJoObl OTIEIOM OOpa3oBaHUs padboyero
nocenka (nrt) ITporpecc MoxeT ObITh IPUHSATO OJHO U3 CICAYIOMINX PEIICHUN:

1) ynoBneTBOpuThH *kano0y, B TOM uucia€ B (POpME OTMEHBI HPHUHSITOrO
perieHus, UCIIPaBJICHUS JOITY IEHHBIX OpraHom, MPEA0CTABIISAIOIINM
MYHUIMNAIBHYIO YCIYTy, OINEYAaTOK W OIIMOOK B BBIJAHHBIX B pE3yJIbTATe
NPENOCTABICHUS MYHHUIMNAIBHOW YCIYyTH JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JICHE)KHBIX CPEACTB, B3MMAaHHME KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBeIMU akTaMu Poccuiickoit denepaiiii, HOpPMAaTUBHBIMU MPABOBBIMHU aKTaMU
cyonektoB Poccuiickoii ®enepanyu, MyHUIUIAIBHBIMU TMPABOBHIMU aKTaMH, a
TaK)Xe B MHBIX (POpMax;

2) oTKa3aTh B yIOBJIECTBOPEHHH JKaJOOBbI.

YTOJIHOMOYEHHBIA HAa PAacCMOTpPEHHE KaloObl OpraH OTKa3blBaeT B
YAOBJIETBOPEHUH >KAJIOOBI B CIAEAYIOIINX CIIyYasix:

a) HaJIMYue BCTYNHUBIIETO B 3aKOHHYIO CHJIy PELIEHUs CyJa MO0 Kajlobe 0 TOM
e IPEeIMETE U MO TEM K€ OCHOBAHUSIM;

0) mogaya >KajoObl JIMLIOM, IMOJHOMOYMS KOTOPOTO HE TMOJATBEPXKACHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENLCTBOM Poccutickon denepanuu;

B) HaJM4YME€ pEIICHHUs] MO >KajloOe, MPUHATOTO pPaHEe B COOTBETCTBUU C
TpeOOBAHUSIMU HACTOSIETO aIMUHUCTPATUBHOIO PETVIAMEHTA B OTHOILIEHUH TOTO K€
3asBUTENIS U 110 TOMY K€ IPEIMETY KaIoOBbI.

YOJTHOMOYEHHBIN Ha PACCMOTPEHUE KaJIOObl OpraH BIPABE OCTABUTH Kalo0y
0e3 OoTBeTa B CIEAYIOLIUX CIyYasx:

a) HAIMYHUE B KAI00E HEIICH3YPHBIX JINOO OCKOPOUTEIIBHBIX BRIPAXKEHUH, YTPO3
YKU3HH, 3J0POBBIO U UMYILECTBY JOJKHOCTHOTO JIMLA, @ TAKKE YJIEHOB €r0 CEMBH;

0) OTCYTCTBHE BO3MOXXHOCTH IMPOUYMUTATH KaKYyIO-THOO YacTh TEKCTa >KaJIOOBI,
dbaMunuio, UMs, OT4EeCTBO (MPU HANWYMHM) W (MJIM) TOYTOBBIM aapec 3asBUTEN,
yKa3aHHbIE B jkajo0e.

OcHoBaHus  JJI1  TPUOCTAHOBIEHUS  PACCMOTPEHUS  JKaloObl  HE
PEeTyCMOTPEHBI.

B ciydyae ycraHOBIEHUSI B XO/I€ WJIM O pe3yJIbTaTaM PacCMOTPEHHUS KajoObl
MPU3HAKOB COCTaBa aJAMUHUCTPATHUBHOTO MPABOHAPYILIECHUS, MPELYyCMOTPEHHOIO



cratbeit  5.63 Kogekca Poccuiickoit ®Denepanuu 00  aaIMHUHHUCTPATHBHBIX
MPABOHAPYIIEHUAX, WM TMPECTYIUICHUS JOJDKHOCTHOE JIMIO, HAJICJICHHOE
MOJHOMOUYHUSIMU 1O  PACCMOTPEHHUIO  kajdo0, He3aMeUIUTEIbHO  HAIMpaBIISIET
VMMEIOIINECS MATEPUAIIBI B OPTaHbl IPOKYPATYPHL.

He no3nnee nHsA, ciaeayromero 3a AHEM MPHUHATHS YKA3aHHOTO PELICHHS,
3asIBUTENIO B MMUCBMEHHON (DOpPME U TIO KEITAHUIO 3asiBUTENS B DJICKTPOHHOUN opme
HaIpaBJISIETCSt MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PaCCMOTPEHUS JKAIOOBI.

B cnyuae Hecormnacus ¢ pe3ysibTaTaMu J0Cy1e0HOT0 00KaJoBaHMS, a TaK)Ke Ha
J000M CTaluM PACCMOTPEHHS CIIOPHBIX BOMPOCOB 3asBUTEIbL HMEET IIPaBO
oOpaTuThcsi B Cyd B COOTBETCTBUHM C YCTAHOBJICHHBIM JICHCTBYIOIIUM
3aKOHOJIaTEJILCTBOM MOPSIKE.



[Ipunoxenue 1
K a/IMUHUCTPATUBHOMY PETJIAMEHTY
IIPEAOCTABIEHNS MYHHUIIMIIAJIBHON yCIIyTH

O6muras mapopManus 00 yupexaeHun otTaen oopazosanus (rirt) [Iporpecc

AMypckoit o6acTu

[TouTOBBIN aapec s HAIPaBJICHUS

KOPPECHOHACHIINHT

676790 Amypckas oOnacTh, (TIT)
IIporpecc, yn. Jlenunrpaackas, 12A

DaKkTUYECKUN aIpeEC MECTOPACITONOKEHHS

Amypckasa obnacts, (nirt) Ilporpecc,

yn. Jlenunrpaackas, 12A

AJnpec 3JIeKTPOHHOM MOYTHI JJIs

HarpaBJICHUA KOPPECCIIOHACHIINN

progressobr@mail.ru (otaen

oOpazoBaHus paboyero nocemnka (Mrr)

[Iporpecc)

Tenedon s cripaBok

84164745367 (otnen oOpazoBaHUs
(irt) IIporpecc)

TenedoHbI OTIEIOB UK UHBIX

CTPYKTYPHBIX MMOJIPA3ICIICHUN

84164745367 (otmen oOpazoBaHUs
(irt) IIporpecc)

Odurmansublil caliT B cetu MlHTepHeT

(ecnu umeercs)

HC UMCCTCA

®OUO u 10KHOCTh PYKOBOJIUTEIIS OpraHa

Bepxotypoga JIro60Bb HukonaeBua
HavyaJbHUK OT/ieJIa 00pa30BaHUs

pabouero nocenka(rrr) [Iporpecc

O6mas nadopmariust 00 yupexxaeHuu otaes oopazosanus (nrrt) [Iporpece

Amypckoit obnactu



mailto:progressobr@mail.ru

Jlenb Heaenu

Yacel paboTsl (00eaeHHBII

Yacsl mpuema rpaxaa

NepepbIB)
[TonenenbHUK C 8 nmo 17 oGeneHHslit C 9 no 17 obeneHHbIi
nepepsiB ¢ 12 10 13 niepepbiB ¢ 12 10 13
BropHuk C 8 mo 17 obeneHusIit C 9 no 17 obeneHHbII
nepepsiB ¢ 12 10 13 niepepbiB ¢ 12 10 13
Cpena C 8 nmo 17 oOeneHHbIl C 9 mo 17 obOeneHHbIit
nepepsiB ¢ 12 1o 13 nepepsiB ¢ 12 no 13
YerBepr C 8 nmo 17 obeneHHbIN C 9 nmo 17 obeneHHBIN
nepepsiB ¢ 12 1o 13 niepepsiB ¢ 12 no 13
[IaTauna C 8 mo 17 obOeneHHBIN C 9 no 17 oGeneHHBIN
nepepsiB ¢ 12 1o 13 niepepsiB ¢ 12 no 13
Cy066oTa BBIXO/IHOH J€Hb BBIXOJ/IHOU J€HD
Bockpecenbe BBIXOJHOU JICHD BBIXOJIHOM JIEHB

B cityuae opranu3zanuu npeoCcTaBlICHs] MyHULUITAIIBHON YCIIyTH B oTAeleHn ['AY

"MO®L Amypckoit odnactu" B irt IIporpecc

O6mas nadopmariust 0 « MHOTO(YHKITMOHATBHBIN IIEHTP MPEAOCTABICHUS

rOCyJapCTBEHHBIX U MyHULIUITAJIIBHBIX yciyr» otnesienue M®L] B nrr IIporpecc

[ToutoBbIii  aapec

KOPPECHOHAEHIINT

HarpasJyieHus | 676790

Amypckas

o0macTtp, MOIT

[Iporpecc, yn. Jlenunrpaackas, 30A

DaKTUYECKUN aIpeC MECTOPACTIOJIOKECHUS

Awmypckas o6nacts, nrt [Iporpecc, yi.

Jlenunrpaackas, 30A

Anpec

HaIMpaBJICHHUS] KOPPECIIOHACHIIUN

BJIEKTPOHHOU

noutel  Juig | €-mail: progress@mfc-amur.ru

Tenedon 1151 cripaBok

8(41647)44258




Tenedon-aBroundopmarop HE UMeeTcs

OdwurmanbHbIi caiiT B ceTn IHTepHET http://www.mfc-amur.ru/

®UO pykoBoauTens Borunnesa Mpuna BukropoBHa

I'paduk padorsl mo npuemy 3asiBurtesieid Ha 6aze MPI]

Jan Hemenu Yacel paboTsr
[ToneaenpHUK c8 no18
BtopHux c8 mo 18
Cpena c8 mo 18
YerBepr c8 no18
IIaTaNIa c8 no18
Cy066oTa BBIXOTHOM
Bockpecenbe BBIXOJJHOM




[Ipunoxenue 2
K a/IMUHUCTPATUBHOMY PETJIAMEHTY
IIPEAOCTABIEHNS MYHHUIIMIIAJIBHON yCIIyTH

PyxoBomurento

(MHUTIAAIBI, (haMUITHS )

N (pamummst, IMs1, OTYECTBO 3aSIBUTEIIS)
(appec mpoxUBaHUS)
tenedoH
3ASBJIEHUE

[Ipoury pa3pemmTs U3MEHUTH (HaMHINIO (MMS) MOEMY
HECOBEPILIEHHOJIETHEMY
peOeHKy

(bamuust, UMsi, OTYECTBO)
rojia pokJACHUS, 3aMUCh aKTa O pOKACHUU N oT

caenana otraeiioMm 3AIC

Ha haMuuio (MMs) , KOTOpYIO 4
HOIITY
(mociie pacTop>KeHUs, 3aKII0UCHHS OpaKa);

[Tpuunnbl IepemMenbl pamMunnu (MMEHH)




Oren (MaTh) pebeHka

(c m3meHeHueM ¢aMUIUU COTIACEH (HE COTJIACeH), HAXOMUTCS B PO3BICKE, JIMIICH
pPOAUTEIBCKUX TpaB, YMEpP, VYKIOHAETCS OT BBIIOJHEHUS  POJAUTEIHCKUX
00s13aHHOCTEH | JIp. SIBJISIOCH OJIMHOKOM MaMoOH ).

B cootBerctBun ¢ ®depepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-®3
«O mepcoHaNBHBIX JaHHBIX» Jal corjacue Ha o0OpabOTKy M HCIOJb30BaHUE
MEepPCOHAIBHBIX  JAHHBIX, COJACP)KAIUXCSI B HACTOAIIEM 3asBJICHUHM W B
MPEIOCTABJICHHBIX JOKYMEHTAX.

«__» 20 r. /
(moanuck/pamMunus, THALAAIIbI)

3asBicHHUE HarmmcCaHoO B IMPpUCYTCTBHUHA crrenuaianucra (ykasamb

HAUMEHOBAHUE OP2AHA, NPEOOCABIIOULe20 20CYOAPCIMBEHHYIO YCY2Y)
/ « »

201 T
(monmuck/ pamMumsi, UHUIUAIIBI)



consultantplus://offline/ref=B54F425BA3D655E6CA7F182F5ABED604D089B96F48A0E9121DE25D0744vED4X

[Ipunoxenue 3
K aIMUHUACTPATUBHOMY PETIAMEHTY
MPEN0CTABIECHUS MyHULIUIIAIBHON YCIYTH

BJIOK-CXEMA
MPEJOCTABJIEHUS MYHUIIATIAJIBHOM YCJIYTH

IIpUEM U pErucTpanud J0KyYMCHTOB, H606XOI[I/IMI>IX JIIA
IMpCaO0CTaBICHUA MYHHHHHaHBHOﬁ YCIyru

NPUHITHE PEIICHUSI O IPEIOCTABICHUN UM PEIEHUsS 00
OTKa3€ B IIPEIOCTABICHUN MYHUIUIIAJIBHON YCIIyTH

YBCOOMIICHUEC 3aABUTECIIA O IIPUHATOM PCHICHUN




[Ipunoxenue 4
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAOCTABICHHUS MyHUIIUIIATLHON YCIIyTH

Pacniicka o npueme 10OKyMEHTOB

otaen oopazoanus (nrt) [Iporpecc AmMypckoit 001acTH, MPeI0CTaBISIOIIAs
MYHHIIMITAJIHYIO YCIIYTY, B JIUIE

(momxnHocth, DUO)
YBEJAOMJISIET O TIPHEME JIOKYMEHTOB

(D®UO 3asgBuTeNs)
MPEICTAaBUBIIICTO TIAKET JOKYMEHTOB IS TIOJYUYEHUS MYHHUIUTIATBHOW YCIYTH
«Ha3Banme ycimyrm» (HoMep (MAcHTH(HKATOpP) B peecTpe MYHHUIUMAIBHBIX YCIYT:

).
N [IepeyeHp NOKyMEHTOB, KonnuectBo KonnuectBo
o
| mpeiCTABIICHHBIX 3asBUTEIEM 9K3EMIUIIPOB JIUCTOB
1 3asBIICHHE
2
3

JIOKYMEHTBI, KOTOpbIE OYyT MOJIYYEeHBI TI0 MEKBEIOMCTBEHHBIM 3aIIpOCaM:

[TepconanbHBIN JTOTHH U TApOJIb 3asiBUTENS HA OQUIIUATIEHOM CalTe

Jlorun:

[Tapons:

OdunmanpHBIA CaNT:

MakcuManpHbIl CPOK MPEAOCTABICHUS MYHULHNAIBHOW YCIYTH COCTaBIISIET
(YkazaTh KOJMYECTBO) paboumx MJHEH CO JHS pErucTpaludyd 3asBIEHUS B OTHEIe
obpazoBanus padouero noceinka (nrr) [Iporpece (ykazamwv konuuecmeo) pabouux oneit co
ons pezucmpayuu 3asnenenus 6 M®I[ pabouezo nocenxa (nzm) Ilpozpecc).

Tenedon mnsg copaBok, MO KOTOPOMY MOXKHO YTOYHUTH XOJI PacCMOTPEHUs
3asIBJICHUS: .

NunuBrayanbHblid  MOPSAJKOBBIA  HOMEpP 3allMCM B JJIEKTPOHHOM  JKypHalle
perucTpanuu:

« » TI.




